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OAKLAND AVENUE CHARTER SCHOOL

PO Box 949

Oakland, FL 34760

NOTE:


All mail in the 34760 zip Code MUST have the PO BOX to insure delivery.
PHYSICAL ADDRESS:
456 East Oakland Avenue

PHONE:

407-877-2039
FAX:


407-877-6222
WEB PAGE:

www.oakavecs.com
TOWN HALL:

PO Box 98, 220 N Tubb Street, Oakland, FL  34760   (407-656-1117) 
Fax: 407-656-2940 www.oaktownusa.com
ABOUT OAKLAND AVENUE CHARTER SCHOOL 
Oakland Avenue Charter School was conceived and approved in 2001.
The Oakland Town Commission is the Sponsor of the Charter School and is responsible for its operation.
Our Charter is granted through Orange County Public Schools.
SCHOOL THEME:
A neighborhood school serving the educational needs of children 
with the support of parents and the community.

SCHOOL COLORS:

Red, White, and Blue

SCHOOL SYMBOL:

Eagle

SCHOOL MOTTO:

It is all about the kids!
SCHOOL WEB SITE:
 www.oakavecs.com
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MISSION STATEMENT

Improve Student Learning

Increase learning opportunities for all students, with special emphasis on expanded learning experiences for students identified as academically low achieving.

Encouraging the use of different and innovative learning methods

Increase choice of learning opportunities for students

Establish a new form of accountability for schools

Require measurement of learning outcomes and create innovative measurement tools

Make the school the unit for improvement

Create professional opportunities for teachers, including opportunity to own the learning program at the school

Provide clearly articulated vision for innovation which will lead to improved educational outcomes and greater community ownership of the local school.

The school will use a curriculum designed to support various learning styles enhanced with strong support of technology-based instruction.  The school will offer an opportunity to improve student learning through this curriculum.

“Learners Today – Leaders Tomorrow”

All Oakland Avenue school students and staff…….

Have the right to an environment that is safe, orderly and drug free.

Have the right to be treated in a professional manner, with courtesy and respect.
Have the right to learn and work in an environment with high academic standards.

Have the right to be supported professionally and academically by parents, community and public officials in their efforts to uphold high standards of conduct, accountability and achievement.

All Oakland Avenue school students and staff…….

Will be provided with a warm and caring environment.

Will be provided with a safe, drug and violence free environment.

Will be instilled with a sense of community and belonging.

Will be encouraged to develop and expand creativity and curiosity.

Will be encouraged to work cooperatively with their peers

Will be active participants in an environment that promotes and embraces high academic standards

All Oakland Avenue Charter School students have the right to be educated by a knowledgeable professional educator.

All staff will act in a professional manner and present a genuine concern for the students.

TOWN COMMISSION

Mayor Kathy Stark


Vice Mayor Mike Satterfield

Commissioner Mona Phipps


Commissioner Joseph McMullen
Commissioner William Welch

Town Manager Maureen Rischitelli
SCHOOL ADVISORY COMMITTEE

Chairman:

Vice Mayor Mike Satterfield


Business Members:
John Lewis

Holly Vanture
Parent Members:
James Gentry

Charles Roper

MaryAnn Sullivan
School Improvement Team & School Improvement Plan

The Oakland Avenue Charter School invites parents to get involved.  The Principal, a School Advisory Committee Member, along with 3 staff members and 4 parents or community members work to develop the school plan for improvement each year to be presented for approval. 

Improving a school means creating a plan for the future.  Schools need to know where they are, where they want to be and how they can best get there.  The School Advisory Committee sets goals and establishes strategies for reaching those goals.  It helps the school parents and students create a shared vision and provide each other with support for achieving success.  A system of school reports will keep everyone informed about improvements, plans and progress.

PARENT TEACHER ORGANIZATION

The PTO is an active supporter in the school’s mission and works directly with the Principal to assist with the needs of the school.
BUSINESS PARTNERSHIPS

Our school relies upon our community and business partners to assist in the development of our children’s education.

ACTIVITIES PROGRAM (BEFORE & AFTER SCHOOL)
OACS contracts with a company for extended day care. After School Programs, Inc. Informational brochure are at the front office.
ADMISSIONS

Admission Procedures:
1. Upon receipt of the completed application, the Registrar will log the application in as to date and time.  If a person requires any information the Registrar shall discuss admission procedures, school programs and a tour of the school’s facilities.
2. All teacher recommendations and an official school transcript must be received. 

3. If all classes are full the child will be placed upon the waiting list.  The registrar will notify the Parent/Guardian as soon as a slot becomes available.
The parent/guardian must read this handbook and agree to abide and support all of the written policies of Oakland Avenue Charter School. 

Admission Requirements:
How old does my child have to be to start school?

Under state law, a child must be 5 years old on or before Sept. 1 to enter kindergarten. To enter first grade, a child must be 6 on or before Sept. 1 and must have attended kindergarten. 
What do I need to bring to register my child?

A. Verification of age (with one of the following): 
1. Transcript of child's birth (Birth Certificate) 

2. Insurance policy 

3. Passport 

4. School record 

5. Certificate of baptism, accompanied by parent's affidavit 

6. Bona fide Bible record, accompanied by parent's affidavit 

7. Affidavit of age sworn to by parent, accompanied by a medical practitioner's statement

B. Proof of immunizations on a Form 680, which can be obtained from your physician or at the Department of Health at the following address: 

Orange County Health Department
(407) 836-2600
832 W. Central Blvd., Orlando

HRS 680 form for MMR (mumps, measles, and rubella), DPT (diphtheria, pertussis, and tetanus) and OPU (polio). 


C. Proof of physical examination within the last year. If documentation cannot be provided, a physical examination must be scheduled within 30 days. 
D. Academic History
1. Last report card 

2. Transcript 

3. Withdrawal Form 

4. Each first grader who attended a private kindergarten also will need a letter from that school stating that he/she has successfully completed kindergarten.

E. Verification of your domicile in Orange County with one of the following: 
1. Current Homestead Exemption Card or Purchase Contract or Warranty Deed 

2. Lease/Rental Agreement (If you have lived in Florida more than one year) 

3. Verification of address (If you have lived in Florida more than one year) 

When should I register my child for school?  

You may go to the school your child will attend at any time to register him or her for school. If you are new to the area, you are encouraged to register your child as soon as possible. Previous school records or report cards help schools place students.  Oakland Avenue Charter School does not discriminate on the basis of race, sex, religion, or ethnic origin.

LOTTERY

Seats unfilled after the Returning Child Deadline will be filled in the following preference order:

Siblings of returning Oakland resident students 

Siblings of returning non-Oakland resident students of Orange County 

New Oakland resident students 

Employee students

New non-Oakland resident students of Orange County
It is imperative that we have your correct contact information as when openings become available we will be contacting you.
Re-enrollment applications go out in March.  The Lottery is held in April. This enables the Principal to determine progress children have made through the year and with FCAT Testing.  We want to insure space for the number of children that may need to be retained in their existing grade level.

ARRIVAL AND DEPARTURE

Students must arrive each morning on time.  It is imperative that students are in the classroom and prepared to begin class at 8:30 a.m.  Please drop your child off at school between 8:00 a.m. and 8:25 a.m. School begins promptly at 8:30 a.m.  Students not in their classrooms are considered tardy at 8:31 a.m.  District and State policies state that ‘five tardies to school will equal one unexcused absence’.  We urge that your child(ren) arrive at school at least 5 minutes before school begins so his/her day gets off to a good start. Students that arrive before 8:00 a.m. must report to the Extended Day program where supervision will be available from 7:00 a.m. until 6:00 p.m.  There is a fee for this service and by dropping your child off prior to 8:00 a.m. or picking your child up after 3:40 p.m. (2:40 p.m. on Wednesdays), you consent to pay this fee.  Children cannot be on campus unsupervised.  The fee schedule for the Extended Day program is available at the school office. 

School Breakfast shall occur from 8:00 am until 8:25 am.  All students receiving breakfast are expected to be in class by 8:31 a.m.  
During school hours, parents are required to come to the school office and sign in to get a name badge before going to the classroom. For the safety of your children, it is important that the school be aware of who is on campus at all times.
In an effort to reduce the number of classroom interruptions, we are asking your cooperation when it becomes necessary to pick up your child (ren) before the end of the school day. All students should be picked up at their designated times, and we encourage appointments to be scheduled outside of the school day. There may be times when an early dismissal is unavoidable. For those times, students may be released to the parent or person designated on the student’s information card.  For the safety of our students, staff and parents, no student will be released for early dismissal after 2:00 p.m. (1:00 p.m. on Wednesday). The student must be signed out in the main office for security reasons.  Please be prepared to present your identification.  
If a student is to be picked up by anyone other than the parent or designated driver, those arrangements must be made in writing, in advance.  No student will be released to a person not on their designated list, without prior written permission.  No phone calls will be accepted for dismissal.  There are no exceptions.
KISS AND GO

Please be reminded we are a neighborhood school and there is no parking on private property, on Motamassek, the Public Safety Building parking lot or Oakland side streets to drop off or walk your student to class. Violators will be ticketed.  Please be respectful of the church and neighbors properties along Oakland Avenue.  U-turning prohibited signes are along Oakland Avenue and this action will also result in ticketing.

If you arrive early we have provided designated areas in Oakland you can park and enjoy, such as Town Center, the Lake, parks or the Oakland Nature Preserve, prior to daily car line up at 3:00 pm and 2:00 pm on Wednesdays.

TO ENSURE STUDENT SAFETY AND KEEP TRAFFIC MOVING; 
       Community Notes:  Barring a police call for service officers will be on Oakland Avenue directing traffic.
      Oakland walkers will be issued a designated walker lanyard; Oakland residents with guests can be issued a
      guest lanyard by calling the school one day in advance.

· All drivers should remain in vehicles, moving as far forward along the sidewalk as possible.  
· MORNING DROP OFF for ALL OACS students will be via the Front of the Building Loop.  All students should be dropped off by 8:25 am to insure they are not marked late.  Students may be dropped off starting at 8:00 am  Students arriving before that time must make arrangements with After School Programs Inc. for before care.
· Early release of children from school ends at 2:00 pm each day and 1:00 pm on Wednesdays.  No child will be released after this time.

· Dismissal times are staggered.  Students will be dismissed in the following order:
· 2:50 PM (1:50 PM WED) Single Kindergarten Car Riders will be dismissed in the east loop and must exit with a RIGHT TURN ONLY onto OAKLAND AVENUE

· 3:00 PM (2:00 PM WED  All Oakland Walkers and All Vendor Bus Students will be grouped and escorted at one time

· 3:05 PM All Afterschool Students

· 3:10 pm (2:10 PM WED) All Remaining Students:  NOTE Parents/Guardians can arrive and assemble in the loop (at 3:00 pm and 2:00 pm on Wednesday) the starting point will be marked with GRAPE PAINT as indicated on the map.  ONLY Vendor Buses will be in front of the school to allow for their dismissal and safety. If you are in the wrong spot you will be directed to return to the back of the line.
· To prevent traffic backup, you will be directed to continue moving through the pick-up line.  No one may park in the pick-up line, or in the visitor parking in front of the school.  Cell phones may not be in use once the vehicle line begins to move.
· If you wish to park in order to walk your student to class, you must park in the main parking lot on the west side of the school.  You must walk with your child on the sidewalk through the front of the school.  To go beyond the front office area, you must sign in at the office and obtain a name badge.  You must have a name badge to enter the classroom areas. 
· We appreciate your cooperation, as these rules will be strictly enforced. 

If a student is to be picked up by anyone other than the parent or designated driver, a written notice must be given to the homeroom teacher or the school office, prior to the pickup.  No phone calls will be accepted. Parents will be required to provide a list of people designated to pick up their child(s). This list will be kept in the school office for reference.  Proper Identification will be required or the child will not be released.
Students remaining on the school campus ten minutes after their dismissal time; will be taken to the activities program for supervision and will be assessed a fee for the service. Hours for the Extended Day program are:  Morning Hours are 7:00 AM and Evening Pickup is 6:00 PM.

Siblings are to go with the lowest grade child.  The older children will go to the lowest grade’s waiting area in front.
Place the plastic sign you have been issued on your rearview mirror so staff can identify.
Staff has been instructed to keep the line moving and they are to focus on dismissal and safety of our children.  Conversations and meetings with teachers need to be scheduled and will occur after 3:30 pm.

NOTE:  VPK has special requirements under the law for pickup and drop off and they will utilize the East Loop only.
KISS & GO SAFETY REVIEW 

Please make sure that your older child is aware of the name of your younger child’s teacher.

We want ensure that all students-whether they walk to school or ride a car – are instructed in the basic rules of pedestrian safety and car safety. 

All of our teachers will introduce and review pedestrian safety with our students during the month of August.  Please support our efforts at home by reviewing Safety Tips for Walkers with your child.

Always walk on the sidewalk.  If there is no sidewalk and you have to walk in the road, always walk FACING traffic so you can see any car that might go out of control.

Dress to be seen.  Brightly colored jackets makes it easier for drivers to see you during the daytime.  At night, you need to wear special reflective material on your shoes, cap, or jacket to reflect the headlights of cars coming toward you.

Tips for crossing the street:
Cross only at corners or marked crosswalks.
Stop at the curb or the edge of the road.
Stop and look left, then right, then left again, before you step into the street.
If you see a car, wait until it goes by.  Then look left, look right, and left again until no cars are coming.
If a car is parked where you are crossing, make sure there is no driver in the car. Then go to the edge of the car and look left-right-left until no cars are coming.  Keep looking for cars while you are crossing and remember, walk – don’t run.

SCHOOL HOURS

Monday, Tuesday, Thursday and Friday

Student Hours begin 8:30 am   Dismissal by category beginning 2:50 pm Most Students 3:10 PM
EARLY RELEASE DAY - Wednesday

All Student Hours are 8:30 am  Dismissal by category beginning 1:50 pm Most Students 2:10 PM 

Attendance

All students are to be in their classrooms at 8:30 am.  It is the parent’s responsibility to write a note stating the reason for each absence.  Student absences will be recorded as unexcused until an acceptable excuse (i.e. illness, death in the family, medical appointment, religious observance, etc.) has been provided in writing by the parent or guardian indicating the reason for the student’s absence.   The Florida State legislature requires students be in attendance at least 90% of the days that classes are offered.  Students missing ten (10) or more absences in a school year could be subject to retention.

TARDIES/LATE ENTRY

Students must arrive each morning on time.  It is imperative that students are in the classroom and prepared to begin class at 8:30 a.m.  Students not in their classrooms are considered tardy at 8:31 a.m. The student must go to the school office and sign in to receive a required pass. No student will be admitted to class unless they have a required pass. A tardy will be excused if a doctor’s note is provided. Every attempt should be made to schedule doctor’s appointments after school hours. District and State policies state that ‘five tardies to school will equal one unexcused absence’.  We urge that your child(ren) arrive at school at least 5 minutes before school begins so his/her day gets off to a good start.
SICKNESS

Regular school attendance is mandatory for your child’s success.  However, children are very susceptible to different kinds of illness. It's important to know when to keep your child home from school. Not only will this improve your child's health, but it will help prevent other children from getting sick.  Here are some simple guidelines from the Orlando-Orange County Health Department:

When NOT to Send Your Child To School
· Red rashes/bumps

· Fever, nausea and vomiting

· Red, itchy eyes with yellow discharge 

· Swollen glands

· Fever

· Cramping, diarrhea

· Nits, and live lice

· Earache, runny nose, coughing up  mucus
For the above illnesses it important to see a doctor for mediation and recommendation when to send your child back to school. When your child is sick, wash his/her hands often and discourage the sharing of toys and food. Upon feeling better, please get a doctor's note that says your child is no longer contagious and can return to school. Also, any rash or open sore that is weeping any type of fluid needs evaluation and necessary medication to ensure the child does not have a condition that is contagious to the other children.

Early Dismissal

In an effort to reduce the number of classroom interruptions, we are asking your cooperation when it becomes necessary to pick up your child (ren) before the end of the school day. All students should be picked up at their designated times, and we encourage appointments to be scheduled outside of the school day. Students will not be permitted to leave school premises during school hours.  There may be times when an early dismissal is unavoidable. For those times, students may be released to the parent or person designated on the student’s information card. When possible, a written note from the parent notifying the teacher is required in the morning. For the safety of our students, staff and parents, no student will be released for early dismissal after 2:00 p.m. (1:00 p.m. on Wednesday). The student must be signed out in the main office for security reasons.  Please be prepared to present your identification.  
If a student is to be picked up by anyone other than the parent or designated driver, those arrangements must be made in writing, in advance.  No student will be released to a person not on their designated list, without prior written permission.  No phone calls will be accepted for dismissal.  There are no exceptions.
ABSENT NOTES

On a daily basis, student absences will be recorded as unexcused until an acceptable excuse has been provided by the parent or guardian in writing. Written absence notes should be turned in to the classroom teacher who will send them to the main office daily.  In order to receive credit for a class, legislation requires students be in attendance at least 90% of the days that classes are offered and provide a signed and dated note that indicates the reason for each absence. 

Teachers are also expected to call the parents when a child has missed more than one day. A child who attends only part of the school day, but presents the office with a signed and dated note from a physician, will be counted as present for that school day.

Extended Absence due to Serious Illness/Bereavement

When a student is absent due to a serious illness or death in the immediate family, the absence will be excused. In the case of an extended illness, a doctor’s note must be provided.
PRE-ARRANGED ABSENCES
While we discourage keeping students out of school for planned periods of time we realize that circumstances arise where this may occur.  As a reminder, student absences will be recorded as unexcused until an acceptable excuse (i.e. illness, death in the family, medical appointment, religious observance, etc.) has been provided in writing by the parent or guardian indicating the reason for the student’s absence.  In an effort to minimize the academic impact on students, prearranged absences may be granted with Principal approval if submitted two weeks prior to the planned absence.  The purpose of the pre-arranged absence is to allow students to complete classwork for full credit that will be due on the day of return to school. 
Background Checks

Oakland Avenue Charter School requires all persons employed by the school to be subject to background and drug testing as well as fingerprinting.  Persons who volunteer in any capacity with children are subject to a background check. Fingerprinting may also be required.

BEHAVIOR AND DISCIPLINE

DISCIPLINE

We believe learning takes place in an orderly environment.  It is our goal to establish and maintain an orderly environment in which instruction is effective and learning is facilitated.  Our policy is to use strategies that will promote the development of self-regulation and foster acceptance of responsibility for behavior.  Attached please find our discipline policy.  If you have any questions please, contact the School.
CODE OF STUDENT CONDUCT

As part of the Charter Agreement the Orange County Code of Conduct is a requirement.  A link to a copy is found on or web site.  If you would like a hard copy please fill out the appropriate form and send back to school.  If you have any questions on this Code of Student Conduct please contact the School Assistant Principal.
CHANGE OF ADDRESS

It is important for the safe and effective communication that we have current address and contact information. Change of address, e-mail address, or telephone number should be reported immediately to the school office and homeroom teacher in writing, as we communicate with our families using all of these methods.  Per policy address verification must be provided each time your address changes. 
Character Education

Oakland Avenue Charter School emphasizes character development throughout the day through our character education program.  We will be acknowledging various students and staff members will be picked for special recognition throughout the year for their demonstrating and implementation of the qualities exemplified in the program.

Themes:
July


Listening To Others

August


Respect, Kindness
September

Friendship
October


Responsibility, Self Discipline
November

Trustworthiness
December

Caring, Compassion
January


Fairness, Justice
February

Honesty, Integrity
March


Perseverance, Courage
April


Citizenship, Cooperation
May


Joy, Gratitude
Classroom Visits

Oakland Avenue encourages parents to visit classrooms to assist teachers. All visits, even for volunteering purposes, must be arranged with the teacher in advance. Parents must register in the school office, present identification and receive a name badge. Parents may not go directly to the classroom without signing in at the office. For the safety of your children, it is important that the school be aware of who is on campus at all times. If the parent leaves Oakland Avenue campus before the end of the school day, he/she must sign out in the school office. If parents need to drop something off for their children, they must bring it to the office-not directly to the classroom. We have a holding area for all items and the office will then call the homeroom teacher for the child to retrieve the item.  
Closed Campus 

Oakland Avenue Charter School operates as a closed-campus. Students may not leave the campus at any time unless it is for a pre-arranged appointment.  With the exception of students and paid employees, NO ONE will be permitted anywhere on campus without a name badge.  Please cooperate with staff members who request your compliance with this policy. 
COMMUNICATION BETWEEN PARENT AND TEACHER

Voice Mail - During instructional time, teachers are unable to accept calls. Please go through the school office personnel to leave messages or leave voice mail messages. Emergency messages for students may be called in to the school office. The administrative staff will make sure the students receive them. It is very difficult to ensure delivery of messages called in after 2:00 p.m. Students will not be taken from class to come to the telephone to speak with a parent. Students are not to use the telephone without teacher permission. 

Parent Communication Agenda – Every OACS student will use an agenda to transport information to and from school. Parents must check the agenda on a daily basis for important information and use this to send written communication to the school. 

E-mail – E-mail is one of the ways the teachers, as well as the school, communicates with parents. If parents do not have access to e-mail, please contact our technical staff for recommended alternatives for internet access and e-mail. The e-mail address parents provide may be a home or work e-mail address, whichever is preferred. Teachers do not engage in e-mail correspondence during class time.  
School Announcements - The School’s homepage (www.oakavecs.com) provides school announcements, which are updated regularly. Parents should check this homepage for general announcements. Teachers may have a classroom newsletter that is individual to their classes.  Parent updates are sent home by phone via Connect Ed and as always we ask that you double check student agendas.
Electronic Equipment

Students are required to turn off cellular phones, pagers, beepers, etc. during the school day.  Phones must be placed in the students’ backpacks. Students are not allowed to use pagers, beepers or cellular phones during regular school hours. Students are not allowed to have electronic games, during the school day.

Other distracters not allowed on campus during school hours are:

· Radios

· Personal radio/cassette/CD player/I pods

· Trading/playing cards

· Skateboards/roller blades/ scooters (including heelies)
· Action figures, dolls, basketballs, baseballs, footballs etc.
If any of the above is found in the possession of the student during school hours, the administration/faculty member will confiscate it. The confiscated item will be available in the school office at the parent’s request.

ENGLISH FOR SPEAKERS OF OTHER LANGUAGES (ESOL)

Our School provides services for English Speakers of Other Languages.  This program is a “push in” model for those students who meet eligibility.  This means that ESOL instructors work with students in the classroom while teachers are giving lessons.  This inclusion model ensures that ESOL students will not miss any classroom activities.  All ESOL students are placed in a class with a teacher who is certified or is currently working toward ESOL certification.  The classroom teacher is responsible for providing ESOL services and comprehensive instruction of academics through the use of ESOL Strategies.
EXCEPTIONAL EDUCATION STUDENTS (ESE)

Our school provides services for exceptional education students.  This program is a “push in” model.  This means that ESE instructors work with students in the classroom while teachers are giving lessons.  This inclusion model ensures that ESE students will not miss any classroom activities.
We offer speech, gifted, language and occupational therapy services for those students who meet eligibility.

Faculty Member Professional Status

Oakland Avenue Charter School believes that one of the key elements of a successful learning experience is the professional status of teachers and staff. Professional standards have been established for faculty members that must be met for an individual to remain employed Oakland Avenue Charter School. These standards include both professional growth expectations and also ethical and business behaviors. Professional growth does not only require that our faculty members act professionally, but that they are also treated professionally. We do not condone or allow unprofessional treatment of our faculty members. This includes verbal, physical, or written abuse (including e-mail messages).
Examples of behavior from students, parents, or other members of the community that will not be tolerated are:

· Loud or boisterous dialogue

· Screaming, cursing, or yelling during parent-teacher conferences and/or telephone calls

· Physical threats

· Harassment of any type

· Speaking poorly of a teacher to other members of the faculty (does not refer to complaints to the proper administrative team member)

· Soliciting of negative opinions from other parents, students, and/or teachers

· Disrespect of faculty member’s personal and private life including home telephone calls, unless invited to do so by the faculty member.

If such behavior is demonstrated, faculty members have been directed to immediately stop a conference or telephone session and direct the parent or visitor to the Principal. Oakland Avenue Charter School considers continual occurrences of such behavior as detrimental to the educational process, not in line with our philosophy of the educational community, and may result in a request that the parent(s) withdraw their child (ren) from the school.
Family Educational Rights and Privacy Act (FERPA) 

Student education records are official and confidential documents protected by one of the nation's strongest privacy protection laws, the Family Educational Rights and Privacy Act (FERPA). FERPA, also known as the Buckley Amendment, defines education records as all records that schools or education agencies maintain about students. 

FERPA gives parents the right to review and confirm the accuracy of education records. These rights transfer to the student when the student turns eighteen years old or attends a postsecondary institution. At this time, the student is designated as an "eligible student" and holds the same rights as his or her parent held with respect to education records. This and other United States "privacy" laws ensure that Information about citizens collected by schools and government agencies can be released only for specific and legally defined purposes. Since enacting FERPA in 1974, Congress has strengthened privacy safeguards of education records through this law, refining and clarifying family rights and agency responsibilities to protect those rights. 

The primary rights of parents and eligible students under FERPA are: 

- The right to inspect and review education records 

- The right to seek to amend education records 

- The right to have some control over the disclosure of information from education records

Field Trip Experience

The field trip experience is an outgrowth of curriculum in all grades throughout the school year. Parents or guardians are required to sign school-approved permission slips for all field trips. School insurance and school policy require that all students be taken directly from school to the field trip venue, and afterwards, from the field trip venue directly back to school. Students will not be dismissed to parents at the field trip venue.   Due to the supervisory responsibilities of all chaperones, younger and older siblings cannot be brought on class field trips. Uniform guidelines will be issued for each field trip. The student must be in the proper uniform to be permitted on the field trip. (See Uniform Requirements)

Parent-chaperones recognize that their roles on the field trips are solely to assist the faculty members in this experience. Faculty members and parent-chaperones will meet before the field trips to ensure appropriate supervision is in place.
Parent-chaperones must have completed the Chaperone form at the beginning of the year and be checked and approved prior to each trip.
Please remember that field trips are designed to be an educationally enriching experience for your child.  We encourage parents to attend in order to share that experience with your child.  It is imperative that as a chaperone you model appropriate behavior at all times. If the teachers determine that you are not displaying model behavior (arguing, using inappropriate language, etc), you will be asked to disengage from the students for the duration of the field trip.  Chaperones requiring this type of intervention will be barred from chaperoning any future trips.   
Please note:  At Oakland Avenue Charter School, we understand that our family units are diverse, and that sometimes a child may have more than one household.  Occasionally a child’s parents from different households may want to chaperone.  We cannot choose which parent may attend.  We encourage families to work through these issues among themselves.  We accept chaperones on a first come first serve basis.  Remember, disruption on a field trip for any reason will require the chaperone to disengage from the students and those parents will be barred from chaperoning any future trips.  
Fire Safety
To keep students always vigilant, Oakland Avenue Charter School stages evacuation drills in accordance with the State of Florida and the Orange County Fire Department.  Parent on campus during drills must follow staff instructions and not interfere with the operations.
GIFTED PROGRAM

ELIGIBILITY REQUIREMENTS FOR PLACEMENT IN THE GIFTED PROGRAM
In Florida, students are eligible for gifted services if they meet the criteria outlined in Florida Board of Education Rule 6A-6.03019, FAC. A gifted student is one who has superior intellectual development and is capable of high performance. Eligibility criteria include a demonstrated need for the program, a majority of gifted behavioral characteristics as indicated on a standard scale or checklist and superior intellectual development as measured on an individually administered test of intelligence.

PROGRAMS FOR GIFTED STUDENTS
Oakland Avenue Charter School is committed to the educational program that recognizes the unique value, needs, and talents of individual students – including students identified as gifted. Gifted students need a qualitatively different educational program that takes into account their unusual abilities and provides them with a greater range of challenges than those offered by the standard curriculum.   
GRADING
Report Cards are sent home every nine (9) weeks to provide information about your child’s progress in school, including grades, behavior and attendance.  Grades reflect a teacher’s assessment of your child’s classroom performance based upon tests, projects, checklists and classroom observations.  A teacher may indicate on the report card that a conference is needed.  Please contact your child’s teacher if you have any questions on your child’s progress in school.
Midway through the grading period, each child takes home a progress report so that the student and the parents or guardians will have an idea of how the student is progressing.  If needed a parent or guardian may request a weekly progress report.

GRADE SCALE

A =
90-100





P = Performing at grade level
B =
80-89





I   = Improving   
C =
70-79





N  = Needs Improvement
D =
60-69

F =
59 and below

S = Satisfactory - The student's behavior is generally acceptable. Occasionally he/she needs a small amount of correction; not always requiring correction. 

N = Needs Improvement - The student is uncooperative and attitude is unsatisfactory. Parent contact is made 

before an "N" is given. 

U = Unsatisfactory - The student is insubordinate and unwilling to conform to school rules and regulations. 

The principal or assistant principal is consulted in giving this grade. The parent is contacted by the teacher.

S =
Satisfactory

N =
Needs Improvement

U = 
Unsatisfactory

ACADEMIC IMPROVEMENT PLAN PROCESS (AIP)

Any student who does not meet specific levels of performance in reading, writing, science and mathematics for each grade must be provided with additional diagnostic assessments to determine the nature of the student’s difficulty and areas of academic need.  The school must develop and implement, in consultation with the student’s parent, and Academic Improvement Plan (AIP) to assist the student.  Schools must provide frequent monitoring of student progress (F.S. 1003.42)

STUDENT PROGRESSION

Each student’s progression to the next grade level is based on proficiency in reading, writing, science and mathematics, including specific levels of performance on statewide assessments at selected grade levels. Retention decisions are based on more than a single test score. Students who do not meet those performance level must receive remediation or be retained within an intensive program that is different from the prior year's program. For retained students in all grades, subsequent mid year promotion is permitted if performance requirements are met. 

The principal has the responsibility for all final decisions regarding initial placement, non promotion and promotion with remediation. Decisions will be based on the instructional needs of the child. 

If a third grade student does not achieve above a Level 1 on FCAT Reading, the state requires mandatory retention to extend the time of skills preparation so that the child will be ready for the fourth grade curriculum. Six 'good cause' exemptions are defined regarding Language Enrichment Pupils, exceptional education students, the use of alternative test scores or a portfolio of student work showing mastery, or prior history of retentions as specified in the law. K-3 parents are notified each school year concerning the third grade mandatory retention. For grades 4 and 5 if a student does not achieve a score on FCAT Reading above a Level 1, the student will be retained unless an exemption criterion is met. These exemptions are similar to the good cause exemptions for third grade. 

GUIDANCE 

The primary role of the guidance counselor is to serve as, the child's advocate and to provide a strong link between the home and the school. The counselor encourages students to develop their intellectual, social and emotional potential. This goal is achieved through school-wide group and individual programs that improve academic success and promote positive peer relationships 

The main components of a comprehensive guidance program are: 

Counseling, Conferring, Consulting, Coordinating and Specials.
COUNSELING   

Counseling sessions are a support service to students that seek to: 

Increase self-esteem 

Improve academic skills 

Improve attitude and behavior 

Develop coping skills 

Decrease stress or tension 

Scheduled sessions will be held on specific days for each grade level and the teachers will be responsible for giving the names of students that can attend half-hour sessions designed for the appropriate need or concern. 

CONFERRING 

The Counselor is always available to attend a parent conference, if requested to do so. When the counselor meets with a parent, she will provide relevant information to the teacher but may have to adhere to confidentiality, if the parent desires. 

CONSULTING 

Personnel in various departments of the school system and representatives of agencies in the community are often consulted to provide appropriate services to fill specific needs; e.g. "Career Education, Clothing Bank; etc. 

HURRICANE/TROPICAL STORM/EMERGENCY PLAN

In the event of a state/county emergency, we would like to inform you that once the emergency conditions are lifted we will be assessing the school safety for our children; we hope this may take only 24 hours.
If such an emergency arises during school hours, parents may sign-out their children from the school office. Students not picked-up will be dismissed at the regular dismissal hours. Oakland Avenue will use a telephone contact tree, Connect ed, e-mail, or its Web site to convey the status. Also, the school’s telephone system may be updated.  Oakland Avenue Charter will also report all school closings to WKMG, WESH, WFTV, and Radio Station AM 8.50 and FM 107.7 (Emergency Channel from Orange County) Channel 13 in Orlando. Hazardous weather drills are conducted as required by the State of Florida throughout the school year.
CRITICAL EMERGENCY PICKUP 

To insure child safety and if children need to be evacuated we set up off site locations for pickup at the Oakland Nature Preserve and Town Hall.  
INDIVIDUAL EDUCATION PLAN (IEP)

THE IEP IS:
Considered the most important document developed for a student with disabilities

The “driver” for an exceptional student’s program including the related services provided

Mandates by federal law

Considered a legally binding document

THE IEP TEAM MEMBERS INCLUDE:
Local education agency (LEA) representative

Special education teacher

Evaluation specialist

General Education teacher

Parents/guardians

Student, if appropriate

Other participants that have pertinent knowledge of the child and have been invited by the parent/guardian

THE STUDENT’S IEP should be accessible to persons responsible for its implementation, including

Regular education teacher

Special education teacher

Related service providers

Other service providers

LIBRARY MEDIA CENTER 

The resources and services of the Library Media Center (LMC) are readily accessible to all students and 

teachers. 

The LMC houses a variety of print materials including: 

1. Fiction and nonfiction books 

2. Standard reference books, such as encyclopedias, almanacs, atlases, and other sources of information.

3. Periodical literature consisting of magazines and newspapers. 

The LMC maintains an audio-visual collection consisting of: 

1. Videotapes, CDs, DVDs, book and audiocassette kits. 

2. Equipment such as overheads, cassette players, CD players, DVD players, listening centers with earphones, televisions, videocassette recorders, cameras, computers, printers, data projectors. 

The LMC provides numerous online resources to meet the information needs of students and teachers. The Library Media Center provides educational opportunities for whole classes, small groups, and individual students. Included are:

A. On the spot assistance in locating information.

B. Hands-on experience using all types of audio-visual equipment,

Successful learning activities are based upon: 

A. Meaningful assignments, related to the curriculum and the student's personal interests. 

B. Assignments based on student's ability, the time allotted, and the available resources. 

C. Cooperation between the Library Medial Specialist and the individual classroom teacher concerning: 

1. The time, dates, class periods, and number of days. 

2. The number of students. 

3. Special requirements or limitations, such as the number of available encyclopedias, 

4. Learning objectives. 

D. Thoroughly prepared students who: 

1. Understand the assignment and its objectives. 

2. Bring the supplies they need. 

3. Behave properly in the LMC. 

Lost and Found

Everything that is brought or worn to school must be clearly labeled with the student’s first and last names. Anything that is turned into Lost and Found is promptly returned if clearly marked. All unmarked items may be donated to charity if not claimed in 2 days.
MEALS PROGRAM

Oakland Avenue Charter School prepares and offers both breakfast and lunch prepared in our school cafeteria.  OACS participates in the National School Lunch and School Breakfast Programs which provides free and reduced priced meals for children unable to pay the full price.

In accordance with Federal law, and US Department of Agriculture policy, OACS is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.  To file a complaint of discrimination write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington, DC 20250-9410 or call (800) 795-3272 (voice) or (202) 720-6382 (TTY).  USDA is an equal opportunity provider and employer.

Students from households who receive food stamps and/or Temporary Aid to Needy Families (TANF) and who have a social security number on file at the school may be eligible for direct certification. Students approved by direct certification are not required to have an application on file.

Application forms are sent home the first week of school with a letter to parents or guardians. To apply for free or reduced priced meals, parents of students not approved by direct certification must fill out the application and return it to the school as soon as possible. Additional copies are available in front office.

Children from households with incomes of less than or equal to the income criteria may be eligible for either free or reduced priced meals.

Important: A new application must be filled out at the beginning of each school year in order for meal benefits to continue. Meal benefits begin on the day the application is approved at the Food & Nutrition Services office and continue throughout the school year in which the application is approved, the summer, and approximately the first twenty days of next school year. Any student who does not have a current approved application on file at the school site will be unable to receive meal benefits after the 20 day window.

Do not assume your status is approved.  You will receive a letter once the application has been approved or denied. This letter will list your child’s name, whether he/she is eligible for free or reduced lunch benefits and the expiration date.  If you have filed an application and do not receive an eligibility letter within 14 days, it is your responsibility to follow up with the school.  It is also your responsibility to reapply prior to the status expiration date.

The guidelines for participation in the NSBP and NSLP are very stringent governing items such as portion and nutritional control with specific components required for every meal served.  We strive for our meals to be nutritional, tasty, appealing to our students and in appropriate portions.  Not every student will like every component we provide, however our program requires that each student purchasing the meal take each component.  We cannot offer choices and the student cannot refuse a component.  

PARENT MEALS 

We encourage parents who choose to eat breakfast or lunch with their child to purchase both their meal and the student’s meal through our service line rather than bringing food from an outside source.  The OACS wellness policy discourages fast food which often includes high fat and high sodium meals.  When possible, advance notice of the parent’s request to purchase a meal for him/herself will ensure that there will be adequate meals prepared.

MEALS MONEY 

Students are required to have funds available on their accounts PRIOR to purchasing breakfast or lunch.   Envelopes with a pre-printed family payment form are available in the front office and at the locked drop box.  The form should be completed with the name of each student, grade, teacher, amount enclosed, and whether the payment was made by cash or check for each family member for which you are sending funds.  Then the payment should be placed in the envelope, the envelope sealed and dropped in the lock box (outside of the front office doors) by the parent or the student.  Students should not bring money with them to the cafeteria nor should they turn it into their teacher or office personnel.   A receipt will be provided for all payments and will be placed in the student’s agenda.  Please make sure you look for your receipt as it is a record of your payment.   

There is a one meal charge limit.  If money for meals is not paid after the one time charge an alternative meal will be served to the student.  This alternative meal consists of a sandwich and milk only and the full meal price is charged to your account.  Failure to provide a meal for your student or payment for the school lunch program is considered child neglect and will result in referral to a social worker for investigation and review.

A returned check fee will be applied at the current bank rate and OACS will no longer accept this form of payment for any school activity.  Students who have a delinquent balance will not be permitted to participate in Field Trips and and/or other activities until the delinquent balance is paid in full.    

STUDENTS WITH SEVERE FOOD ALLERGIES

Oakland Avenue Charter School recognizes that there are students who have severe allergies, particularly as it relates to various food products. In an effort to provide procedures to protect the safety of those students, this school policy is being implemented. At enrollment, it is the responsibility of the parents of the child with the allergy to fill out all necessary forms as mandated by the school. These forms include, but are not limited to, the Authorization for Emergency Care of Children with Severe Allergies, the Acknowledgment of Receipt of Policy for Administering Emergency Treatment, and a Release and Hold Harmless Agreement.

Parents are encouraged to provide as much information as possible to the school about their child’s allergy so that teachers, staff, and office personnel can be fully informed. Documentation from your child’s doctor, including diagnosis, symptoms, and medications is essential. At the beginning of each school term, parents are required to provide updated and current information regarding the child’s medical condition and to immediately notify the school, in writing, should the child’s condition change at any point in time.  

The school has implemented a policy of NO SHARING OF FOOD OR SNACKS AMONG STUDENTS. Additionally, to the extent that any particular child has food allergies so severe that the child is at risk of experiencing anaphylactic reactions, that child will not be permitted to eat any food other than food provided by the parents. It is imperative that parents communicate clearly and effectively this restriction to their children. To the extent that it is reasonable, and based upon the sensitivities of any particular child, the school will make arrangements for that child to eat at a separate table. Teachers will make efforts to clean tables, or other areas, after they have been contaminated with foods identified as

those, which could aggravate a particular child’s allergies. In addition, if a teacher is aware of a particular child’s food allergies, efforts will be made to avoid the use of such items (i.e. nuts and seeds) in school projects. Occasionally, the school brings in catered lunches for the students. Advance notice will be given to parents to the extent that the school is able to give such notice, when this food is being brought in. The school cannot make any representations that such lunches are free from foods that cause allergies in any particular child. If a parent has any concerns that the food, which is being catered, may cause an allergic reaction in the child, it is suggested that lunch be packed for the child for that particular day. If a child’s food allergies are so severe that medication is necessary to manage an anaphylactic reaction, it is the parent’s responsibility to provide medication, as prescribed by the child’s physician, to ensure the child’s safety. This medication must be current (not expired) and two identical sets must be available for the school’s use at all times. For Example, a child’s physician may prescribe the use of Benadryl and an EpiPen to manage anaphylaxis. In that case, two sets of current Benadryl and EpiPens must be provided to the school and on hand at all times. If your child is going on a field trip, an additional set of medication must be provided to a child’s teacher, at the time of the field trip, so that the child’s care can be ensured. 

Oakland Avenue Charter School will notify each one of the child’s teachers of the particular food sensitivities for which they need to be aware. Additionally, the school will provide training to appropriate personnel as to how to administer properly the child’s medication.

STUDENTS WITH DIETARY, CULTURAL OR RELIGIOUS FOOD RESTRICTIONS

Oakland Avenue Charter School believes it is our responsibility to serve our students with respect and dignity.  OACS is aware that there are cultures and religions that do not eat specific ingredients which may be present in some of the foods we serve.  We are also aware that certain students many have sensitivities or intolerances to certain food products.  

We are able to offer alternative products for those students whose parents/guardians have filed a form in advance clearly dictating those restrictions.  If the restrictions are of a medical nature, then a doctor's statement must be attached.  We cannot anticipate the needs of all students and unless we are aware in advance of these restrictions, we may not be able to accommodate all students and will have to offer the ‘alternate meal’ which consists of a cheese or peanut butter sandwich.  We encourage you to file the appropriate form or letter by the first day of school
If you have questions about our meal program contact the meals coordinator at 407-877-2039  ext 1003 or lunch@oaktownusa.com.  

Media Consent Policy

Unless disapproval is submitted in writing by the student’s parent or guardian, it is assumed that the school has permission to publish the student’s image in the school, local newspaper, on the Internet, or in any other media approved by Oakland Avenue Charter School.
NO SMOKING POLICY

Tobacco Policy: It is the policy of the Oakland Avenue Charter School to provide clean air and a work place that is conducive to the health and safety of employees, students, and visitors to the district by prohibiting the use of tobacco products on the grounds of all schools, offices, and other district facilities, including all school vehicles, and at all district events/activities.

Implementation: It is expected that this policy will be carried out through cooperation between smokers and nonsmokers. Signs shall be posted at the main entrances to every site explaining that no smoking is allowed on the grounds.

Public Compliance: Members of the public using the facilities shall be informed of these regulations and be required to conform to them.

Parent-Teacher Conferences

To insure that teachers concentrate on their daily duties we ask that if you wish to have a Parent-Teacher conference that you arrange them ahead of time with the teachers.  You may go onto the web site to find their email or phone #.  www.oakavecs.com   It is only through close home and school cooperation and communication that the true educational ideas of Oakland Avenue Charter School can be achieved. Even though e-mail is a convenient method of communication, it does not take the place of an actual parent-teacher conference. 

Parent Expectations
Oakland Avenue Charter School expects parents to be knowledgeable of the OACS Student- Parent Handbook and to adhere to the policies and procedures stated therein so that maximum learning can take place for all students. There is also the expectation that all parents will communicate and problem-solve using the proper internal channels. Parents with a concern should begin with the classroom teacher. If the issue is not resolved, the parents should then speak with the

Dean or Principal. It is our expectation that all faculty members will be treated respectfully and professionally (see Faculty

Member Professional Status in this handbook.) All OACS family members are expected to support the school’s mission so that educational goals are realized. Parents who are abusive to staff jeopardize qualification for continued enrollment of their children.
PARKING 

All persons must park in designated spots only.  No parking is allowed in any of the bus/van loops, fire lanes or on the street.  Parking is not permitted in front of the school at any time within 45 minutes of dismissal.  Unattended vehicles should not be left running or with the keys in the ignition due to safety concerns.  Do not leave unattended children in cars. No vehicles are allowed to park on the grass.  This is especially important as a large portion of this area is our septic connections.  
Party Invitations
Birthday and similar type party invitations MAY NOT be distributed in school unless the entire class is invited. There are NO exceptions to this rule.
Pledge of Allegiance

Oakland Avenue Charter School's educational philosophy provides a learning environment that fosters civic virtue. This includes honesty, integrity, trust, self-worth, self-discipline, respect for authority, concern for others, and pride in our community and country. To further this goal, the school will teach each student the Pledge of Allegiance, which will be recited at the beginning of each school day. Students who choose not to recite the Pledge of Allegiance must stand in silence during its recital.

RECIEPTS

As part of our audit requirements receipts are to be given for all monies received.   If you do not receive a numbered written receipt please notify the school’s Operations Manager at 407-877-2039 ext 1003.

REPORT CARD AND INTERIM REPORTS

Report cards are sent home every nine weeks to provide information about your child’s progress in school, including grades, behavior and attendance.  Grades reflect a teacher’s assessment of your child’s classroom performance on tests, projects, checklists, classroom observations.  A teacher may indicate on the report card that a conference is needed.  Please contact your child’s teacher if you have any questions on your child’s progress in school.

Midway through the grading period, each child takes home a progress report so that the student and the parent or guardians will have an idea of how the student is progressing.  

No later than midway between marking period an interim report shall be sent to parents or guardians of students who are experiencing difficulty including but not limited to the following:

Failing

A drop of two or more grades

Unacceptable Behavior

Excessive Absences

Required Forms – By Law
To ensure that the school is in compliance with all necessary state regulations and to maintain accurate and necessary information about all students entrusted to our care, the following forms will be required to be on file for all students:

· Application Form and signed contract

· Birth Certificate (or passport)

· HRS Form 3040 (Physical Examination form)

· HRS Form 680 (Immunization Record)

· Clinic Form

· School records

The school will coordinate the transfer of student records from schools attended previously by newly-enrolled students. Should parental permission be required, the parents will be contacted to sign a release.
Oakland Avenue Charter school also has a grouping of forms required to be completed within the first week of school and copies are in the back of this handbook.
Safety and Security

With the changing world, OACS has safety and security procedures in place and will continue to be diligent at developing and enforcing policies that protect our students. In the event of a National Security Alert, OACS will communicate updated procedures to all families.

School Clinic and Medication Policy

The school clinic is located in the school office. If a student becomes ill or injured at school parents are notified as soon as possible. If necessary, parents will be asked to come to the office and sign the student out. Students will not be released to anyone except parents or their designated representatives. All health emergencies are reported to the office immediately. The office will call 911 if required.
All faculty members of Oakland Avenue Charter School are required to immediately report any suspected cases of child abuse to the Department of Children and Families. A student information form will be provided for parents to fill out and sign prior to the start of each school year and kept on file in the office. This will provide any medical information, emergency contacts, and family physician. It is the responsibility of the parent to notify the school of any changes to this form as the year progresses.
Prescription Medication

The school must be notified in writing of all prescription medications being taken by a student. This information is required by the school in order to respond properly to emergencies, as well as to respond appropriately in the educational process. The school will assist parents in the dispensing of prescription medication to a student upon the following terms in accordance with OCPS and OACS policies:
1. When possible all medication shall be administered outside school hours.

2. Instructions on the use of a prescription shall be provided by a physician or pharmacist.

3. All medications shall be delivered to the office/clinic and must be in the original container and have a pharmacy label which includes the child’s full name, doctor’s name and telephone number with the following information provided in writing by the student's physician: 
A. name and purpose of medication

B. time the medication is to be given

C. specific instructions on the administration of the medication

D. approximate duration of medication

E. a list of any possible side effects

F. permission for school officials to administer medication
4. The first dosage of any new medication shall not be administered during school hours due to the possibility of an allergic reaction.

5. Medication kept at school shall be stored in a locked place with the student's name attached and shall be accessible only to staff members who are authorized to administer said medication

6. A record shall be kept on each student who received medication during school hours including the time each dose of medication was administered. 
7. School personnel shall administer over-the-counter medication only if the age, grade level, physical or other handicapping conditions or other circumstances prevent students from taking it themselves. Under such conditions, nurses, clinical aides or other employees designated by the principal may administer over-the-counter medication with prior written parental authorization. All medications must be in the original container
8. All changes in dosage or discontinuation must be made by a written statement from the parent(s) or guardian(s).
9. All medication must be picked up by the parent at the end of the school year or upon discontinuation of use, whichever occurs first.
10. The parent(s) or guardian(s) are responsible for instructing the student to report to the designated dispensing area and the school assumes no responsibility with respect thereto. 

11. A student diagnosed with asthma, or a severe allergic condition, may carry a metered dose inhaler and/or Epi-Pen for emergency use. As with any other medication, a signed authorization form must be filed with the clinic and a second inhaler or Epi-Pen stored there. 
12. There shall be no liability for civil damages as a result of the administration of the medication when the person administering the medication acts as an ordinarily reasonably prudent person would have acted under the same or similar circumstances.

Non-Prescription Medication

Students are prohibited from bringing non-prescription medication to school and keeping it in their possession or backpacks and/or providing such medication to fellow classmates. As mentioned before, inhalers and/or Epi-Pens may be carried for emergency use with the proper authorizations. All medication must be picked up at the end of the school year. All medication not picked up at that time will be destroyed.

Children with Severe Food Allergies

Oakland Avenue Charter School recognizes that there are students who have severe allergies, particularly as it relates to various food products. In an effort to provide procedures to protect the safety of those students, this school policy is being implemented. At enrollment, it is the responsibility of the parents of the child with the allergy to fill out all necessary forms as mandated by the school. These forms include, but are not limited to, the Authorization for Emergency Care of Children with Severe Allergies, the Acknowledgment of Receipt of Policy for Administering Emergency Treatment, and a Release and Hold Harmless Agreement.
Parents are encouraged to provide as much information as possible to the school about their child’s allergy so that teachers, staff, and office personnel can be fully informed. Documentation from your child’s doctor, including diagnosis, symptoms, and medications is essential. At the beginning of each school term, parents are required to provide updated and current information regarding the child’s medical condition and to immediately notify the school, in writing, should the child’s condition change at any point in time.  
The school has implemented a policy of NO SHARING OF FOOD OR SNACKS AMONG STUDENTS. Additionally, to the extent that any particular child has food allergies so severe that the child is at risk of experiencing anaphylactic reactions, that child will not be permitted to eat any food other than food provided by the parents. It is imperative that parents communicate clearly and effectively this restriction to their children. To the extent that it is reasonable, and based upon the sensitivities of any particular child, the school will make arrangements for that child to eat at a separate table. Teachers will make efforts to clean tables, or other areas, after they have been contaminated with foods identified as

those, which could aggravate a particular child’s allergies. In addition, if a teacher is aware of a particular child’s food allergies, efforts will be made to avoid the use of such items (i.e. nuts and seeds) in school projects. Occasionally, the school brings in catered lunches for the students. Advance notice will be given to parents to the extent that the school is able to give such notice, when this food is being brought in. The school cannot make any representations that such lunches are free from foods that cause allergies in any particular child. If a parent has any concerns that the food, which is being catered, may cause an allergic reaction in the child, it is suggested that lunch be packed for the child for that particular day. If a child’s food allergies are so severe that medication is necessary to manage an anaphylactic reaction, it is the parent’s responsibility to provide medication, as prescribed by the child’s physician, to ensure the child’s safety. This medication must be current (not expired) and two identical sets must be available for the school’s use at all times. For Example, a child’s physician may prescribe the use of Benadryl and an EpiPen to manage anaphylaxis. In that case, two sets of current Benadryl and EpiPens must be provided to the school and on hand at all times. If your child is going on a field trip, an additional set of medication must be provided to a child’s teacher, at the time of the field trip, so that the child’s care can be ensured. 

Oakland Avenue Charter School will notify each one of the child’s teachers of the particular food sensitivities for which they need to be aware. Additionally, the school will provide training to appropriate personnel as to how to administer properly the child’s medication.

School-Sponsored Activities

School-sponsored activities are defined as (1) events organized by a member of the administration or faculty (2) events approved by the administration but organized by an agency; (3) events published on the school’s yearly calendar; or (4) events that receive the school’s support organizations.
1. School-sponsored activities must comply with the school’s stated educational goals.

2. School-sponsored activities require the attendance of at least one member of the administration or faculty.

3. Students who do not attend Oakland Avenue Charter School may not attend school sponsored activities, except with the explicit permission of a member of the administration.

4. Students absent from school may not attend a school-sponsored event on the same day without permission from the director of guidance.

5. The school will provide parents timely information about school-sponsored activities. The administration must approve all written communications to parents concerning such activities.

6. The administration must approve all proposed activities and their dates and determine the number of chaperones necessary.

7. Only school-sponsored activities will receive support from the school (e.g., free copying services, mailings, telephone usage, advertising, and use of supplies).

SCHOOL SUPPLIES

Teacher’s prepare the student supply list at the end of each year.  We shall continue to try to improve reducing the costs associated with school supplies.  The School supply list can be found on the web page at www.oakavecs.com

STANDARDIZED TESTS

In keeping with required State laws the school includes the following tests:


IOWA Test of Basic Skills

The Iowa Test of Basic Skills (ITBS) is a multiple-choice assessment will help educators find out what students know and are able to do. This technically excellent instrument provides the valid and reliable tool needed for objective measurement of achievement. Administrators will obtain reliable data to evaluate progress toward meeting the challenges set forth by the No Child Left Behind Act and national and state standards and high expectations. Teachers will identify and help children who are at risk of being left behind. Parents will understand what their children know and can do and how they can help.
FAIR  Florida Assessments for Instruction in Reading- 
FAIR is a K-3 reading test, testing phonics, fluency and comprehension. FAIR measures were specifically designed to assess the 5 Big Ideas of early literacy: Phonological Awareness, Alphabetic Principle, Fluency with Connected Text, Vocabulary and Comprehension. The measures are linked to one another, both psychometrically and theoretically, and have been found to be predictive of later reading proficiency.
Florida Writes-  The Florida Writing Assessment was implemented in grades 4, 8, and 10 as required by a law passed by the 1990 legislature. The assessment is designed to measure students' proficiency in writing responses to assigned topics within a designated testing period. The assessment of writing proficiency, by its nature, incorporates the assessment of higher order skills, since students are required to generate and develop the ideas that form the basis for their written responses.

Florida Comprehensive Assessment Test (FCAT)- The Florida Comprehensive Assessment Test (FCAT) is designed to assess how well students have met the Sunshine State Standards adopted by the State Board of Education. These standards and exceptions set out what students in grades 3 through 10 and include a test of reading and mathematics. A separate writing test is given in grades 4, 8, and 10, and science test is given in grades 5, 8 and 11. 

The FCAT for some grades has multiple choice items along with short answer and extended response items. These grades include grade 4 reading, grade 5 math and grades 8 through 10 reading and math. Science tests also include short answer and extended response items. The FCAT tests for other grades have only multiple choice items. 

In order to graduate, students need to pass the FCAT reading and math tests. They will have six opportunities to pass before graduation.

A second component of the FCAT is a norm-referenced test administered by the state of Florida in grades 3-10. This test includes a reading and math test and compares students to a national norm group.

Exceptional education students are expected to participate in the FCAT assessments. Only in specific cases will an IEP (Individual Education Plan) identify an alternate testing program. Accommodations on the FCAT for exceptional education students may include the following (as listed on the students’ IEP): help in reading or responding to the test, extended or interval time schedules, special setting or assistive technology.

Structured physical education

The Florida Legislature recently established guidelines for Physical Education.  One of the components is that every child is actively engaged in some structured physical activity each day.  Unless there is a documented medical excuse, no child may sit out or opt out from this program.  Nutrition lessons will also be included as part of this new curriculum. This is an important part of your child’s educational day.  Please make sure your child has appropriate closed-in rubber-soled footwear.  Students wearing inappropriate footwear to school will be sent to the office to call home for shoes.  
Student Responsibility

It is the responsibility of all students at Oakland Avenue Charter School to conduct themselves as ladies and gentlemen. In all their activities, they should be governed by a proper application of self-discipline and a sense of individual responsibility. These qualities form the indispensable foundation for a happy existence in a democratic community. OACS is a community bound together by trust and respect for one another. Students are to respect the faculty and each other in word and deed. It is expected that students will show concern for others and that problems will be dealt with in a spirit of mutual respect. Each student must accept responsibility for his/her conduct and integrity in all academic work. Students must respect the OACS campus and the property of others. Students are not to litter or deface any school property. We are all responsible for keeping our campus neat and orderly. In addition, it is expected that the OACS student is responsible in the following ways: 

HOMEWORK

Meaningful practice at home is meant to further understanding of a subject. Students should expect daily homework, which may take the form of an assignment, long-term project, test review, organization, or regular review of notes. The amount of time a student needs to do homework varies from day to day, student to student, and subject to subject. The faculty attempts to gear assignments so that only a reasonable amount of time will be required, considering the subject matter and individual student needs and abilities. The school urges each student to plan after-school activities wisely so that adequate time is provided for homework. Careful planning of time will allow for completed homework assignments as well as the development of personal responsibility.

AGENDAS
All students are required to use their agenda to record their homework and upcoming events. 
PREPARATION FOR CLASS
It is the student’s responsibility to be prepared for class. Students must arrive to each class prepared with assignments, supplies, books.
MAKE-UP WORK
 Students will be permitted to make up work for full credit with an excused absence. School work assigned or due on missed days due to an unexcused absence will not be accepted for credit. 
LATE WORK 

Due dates and deadlines are given for a reason. Therefore, late work is NOT encouraged or accepted on a regular basis. For major projects and papers, absences do not excuse late work. The assignments must be delivered to school. A student’s grade will be reduced for late work. If unconstructive patterns are identified, parents will be contacted by the director of guidance or administration.
Teacher Qualifications   

The No Child Left Behind federal law requires that school districts hire highly qualified teachers. By the school year of 2007-08, all schools are to have teachers certified in the major core academic subjects. Currently schools notify parents whose children may be in the classroom with a teacher who is teaching out of their field of certification. Out of field teachers must take yearly courses to obtain extended certification in the subject areas that are being taught. You may learn more about this by contacting our school principal.

TECHNOLOGY

Technology will be used to research specific knowledge and to communicate this knowledge to others. Computers are seen as a tool for mastering knowledge and skills, rather than an end in themselves. In grades K to 6 computer stations are integrated into each classroom. At least one classroom computer will be networked with the school-wide system. 
Closely connected with mastery of basic knowledge is the acquisition of positive attitudes and behaviors which are essential for success in an advanced academic setting. These include hard work, personal responsibility, the ability to work cooperatively and constructively with others, a sense of fairness, and the self discipline to initiate and complete projects.

Ongoing staff training in technology will be provided for our teachers, each year a student achievement goal in technology will be addressed in our School Improvement Plan.
TEXTBOOKS & LIBRARY BOOKS & SCHOOL ITEMS

TEACHER - GENERAL RESPONSIBILITIES 
· must keep an accurate record of all textbooks received and issued to students. 
· must keep a record of the accession number (textbook number stamped on the inside cover) for all books issued to each pupil. 

· conducts periodic textbook inspections as required by the principal. 

· must notify the parent when first becoming aware of a textbook that is lost, destroyed or damaged and a lost book slip should be turned in to the Assistant Principal on each lost book. 

· must return all surplus textbooks to the bookroom. Surplus textbooks are defined as any extra textbooks in the classroom. 

· must return all textbooks to the bookroom at the end of the year or the end of the course, for purposes of inventory. 

· must check the textbook number and condition of the textbooks as they are returned by the students. 

STUDENT/PARENT OR GUARDIAN - GENERAL RESPONSIBILITIES 
· must ensure proper use and care for all textbooks 

· must return textbooks at the close of school or the end of the course or at the time the pupil withdraws.
· must reimburse the school for any lost, destroyed or damaged textbooks issued to that student 

TEXTBOOK FINES/FEES
All textbooks issued to a school are the property of the school.  A student must return all textbooks to the teacher at the end of the school year or when the student withdraws from school. Each student, or the student’s parent of guardian, is responsible for each textbook not returned by the student. A student who fails to return all textbooks forfeits the right to free textbooks until each textbook previously issued but not returned is paid for by the student, parent, or guardian. The school shall allow the student to use textbooks at school during each school day.  

Fines: The collection of fines for damaged textbooks is strictly local policy. Money collected for abused books in the form of fines is retained by the school. The Assistant Principal in charge of textbooks should use the following recommended fine schedule: 

Damages % of Cost of Book 

1. Torn pages 25% 

2. Ink of pencil marks: Minor $1.00/page Major 25% 

3. Loose bindings (due to misuse) 50% 

4. Missing pages 100% 

5. Obscenities (drawn or written) 100% 

6. Damages that prevent re-issuing book 100%

If a student pays for a book in full (100%), he/she is entitled to keep that book. The Assistant Principal must write the student’s name on the inside cover. 
Transfers

Parents must notify the office in writing in advance of date of transfer. The following information should be given:

· Name and grade of student

· Reason for transfer

· Last date your child will attend our school

· New school attending

Upon request from the new school, records will be forwarded providing that:

· All textbooks and library books have been returned to the school.

· All lunch money, field trips, tuition, book payments, obligations and other fees have been met for the school year.
Withdrawal from OACS does not relieve parents of any financial obligations they may have to the school. 
TRANSPORTATION

Transportation is an important function of public school education.  The major objective of the Transportation Department of the Oakland Avenue Charter School is to safely and promptly transport eligible students to and from school on a regularly scheduled basis.  A secondary objective is to provide transportation for student field trips and extracurricular activities whenever possible. 

UNIFORM POLICY 
The dress and grooming of Oakland Avenue Charter School students shall contribute to the health and safety of the individual promote a positive educational environment and not disrupt the educational activities and processes of the school. These minimum standards of dress and grooming apply to all students unless a specific exemption is granted by the principal. Any request for an exemption shall be made in writing to the principal. 

OAKLAND CHARTER SCHOOL REQUIRES STUDENTS TO WEAR THE APPROPRIATE SCHOOL UNIFORM:
Solid Red, White, or Navy polo type shirt with cap sleeve

Solid Beige, or Navy skorts, shorts or pants

COLD WEATHER CLOTHING REQUIREMENTS:

In cold weather students may wear whatever outerwear they wish to school, however, the only clothing items allowed in the classroom are: 
PLAIN solid Red, White, or Navy sweatshirt
PLAIN solid Red, White, or Navy sweater
PLAIN solid Red, White, or Navy sweatshirt jacket (hoodie)
IF a long sleeved undershirt is worn exposing the sleeves, it should be PLAIN solid Red, White, or Navy
In addition, please note the guidelines below: 

Platform shoes (including athletic shoes with platforms) are not permitted. No ‘Heelies’.

No open-toe or backless shoes are permitted.  Please place your child in comfortable, safe shoes.
Socks MUST be worn at all times. They may be any color. 

Shirts are to be tucked in properly at all times. Students are not to “blouse” the shirt over the belt.  

Belts must be worn with uniform shorts or pants.
No rolling backpacks. 

No jumpers, skirts or jeans.

No dangling earrings.
No boots.
Students not in compliance with the uniform policy will be written up and will receive consequences.

NON-UNIFORM DRESS CODE   On non-uniform days the following dress code will be enforced: 

Clothes shall be worn as they are designed - suspenders over the shoulders, pants secured at the waist, belts buckled, no underwear as outerwear, no underwear exposed. 

Clothing with holes, tears or inappropriate patches will not be allowed.

Bare midriffs and bare sides should not show even when arms are extended above the head. 

Clothing normally worn when participating in a school sponsored extra curricular or sports activity may be worn to school when approved by the principal.  

Clothing that is too tight or revealing is unacceptable. 

Shoes shall be worn. The Following are not acceptable:  Wheelies, Thong sandals, Cleated or Backless shoes.

The following items have potential to cause disruption or threat to a safe and positive school environment and are prohibited: 

Hats, caps, visors, sunglasses or bandanas while on campus during the school day. Chains hanging from the neck, belt, pocket or attached to wallet.  Jewelry that contains any type of sharp object.  Hemlines of shorts and skorts shall be no shorter than mid-thigh.  Sleeves of shirts/blouses must follow the four finger wide rule at the shoulders.  

Volunteer Guidelines

Volunteering at school is one way to get involved in your child's education. Volunteers contribute in many ways, including accompanying classes on field trips, helping as classroom assistants, or serving on the School Advisory Committee. Parent volunteers get a close-up view of their child's school. Seeing how children are taught also can give you ideas on how to help your child at home. The Oakland Avenue Charter School volunteer program and the Partners in Education program links businesses and organizations with schools in relationships that enhance student learning and promote school improvement. Oakland Avenue Charter School is always looking for businesses to join with schools and the district to educate our young people for a better tomorrow. 
The school charter requires that families support the school by volunteering their time. Almost every charter school in Florida has this policy, with most requiring 50 or more hours per year. For OACS, a family with one child enrolled is required to contribute at least 20 hours, while families with more children must contribute at least 30 hours of volunteer service. While we know families are busy up to ten (10) hours can be fulfilled with donations approved by the School Principal in writing. If the volunteer hour requirements are not fulfilled, your child/ren will not be permitted to re-enroll in OACS for the subsequent year!  Note that it is the parent's responsibility to record hours in the volunteer computer log located in the school office. If you have any questions regarding volunteering at OACS, please contact the School Assistant Principal. 
Only adult family members will be credited with service hours. Grandparents who live in the same household can also be credited with the Assistant Principal’s written approval. 

All volunteer families are to fill out one (1) volunteer application form and attendance log per family. All students in our Charter School are to be listed on the form. All volunteer hours must be fulfilled prior to May 20.  Please plan accordingly.  Remember, this is a commitment of less than seven minutes per school attendance day. 
Attending night functions, such as PTO and Advisory Meetings or school events, do count for volunteer hours. IF both parents attend, both may receive hours. All persons must sign in the event roster to confirm hours.
All volunteers/visitors must sign in at the front office to receive a volunteer/visitor badge before going to the classroom. This badge must be worn throughout the school day.  Please remember to dress in clean neat appropriate clothing when volunteering; you are representing your child and Oakland Avenue Charter School. 
At-home volunteers must keep a record of their hours and should turn them in every two weeks to their child’s teacher for verification. 

Parents requesting to deviate from the above guidelines must make a request in writing and submit the request to the School Assistant Principal for written approval. 

EXAMPLES OF VOLUNTEER OPPORTUNITIES:*




             
Breakfast Duty
Kiss and Go*



Yearbook

Lunch Duty*



FCAT Night



Eagle Pride Parade


Media/Library



Office Work



Jump Rope for Heart
Teacher Appreciation Week

School Field Trips


School Grounds
Parent Tutoring



Donations



Winter Wonderland




Heritage Day



Mentoring*



Spring Fling



School Pictures



* Indicates areas of critical need.

MISCELLANEOUS ITEMS

Care of Person

Every pupil must come to school clean in person and dress, In case of neglect in this respect, it shall be the duty of principal to send such pupils home to be suitably prepared for school or reporting per State Law will come into effect.
Class Lists

Release of names and addresses of students to any institution, company or person is prohibited.

Contagious Disease

Any pupil with contagious or communicable disease or any child who has been exposed to someone who is a carrier of disease shall be excluded from school as directed by the regulations of the Board of Health.

Sales through Schools

Pupils are not to sell anything through the auspices of the public school such as seeds, magazines, tickets to events, which are not school-sponsored, etc.  All sponsored events are to be approved a minimum of 4 weeks in advance by the Principal and Town Manger.
Use of School Name

No pupil or staff of any school shall take part in any publication, entertainment, sport or other enterprise in the name of the school, without the express written approval and supervision of the Principal and Town Manager.

Weapons

Section 37 of the Education Reform Act of 1993, requires all school department personnel to report in writing to their immediate supervisor any incident involving a student's possession or use of a dangerous weapon on school premises at any time. Supervisors who receive such reports are required to file it with the Town Manager, who, in turn, shall file copies with the local Chief of Police, Department of Social Services, local office of Special Services and the School Advisory Committee.  Additional reporting requirements per OCPS and or FLFOE policies will be followed
MOST FREQUENTLY ASKED QUESTIONS….WITH ANSWERS
What is a charter school?

Charter schools are public schools run by an organization other than the local school board. The Oakland Avenue School is run by the Town of Oakland instead of the Orange County School Board. As a public school we must meet or exceed all standards set for other public schools. There is no charge for attending the charter schools. The only admissions requirement is residency in Orange County.

How was Oakland Avenue Charter School formed?

The Town of Oakland sought sponsorship of the Charter School through the Orange County School District.  The Charter was granted in 2001. The Town is responsible for all monitoring compliance related to the Charter. 

Charter schools in Florida are public schools that are sponsored by a school district. Any student who resides in Orange County, Florida may apply to attend a charter school that is sponsored by Orange County Public Schools (OCPS). Although charter schools are sponsored by the OCPS School Board, each of these schools has their own Board of Directors. Charter schools are not required to follow OCPS school board policies that are not directly dictated by state or federal laws unless stated in the charter school contract. They do follow the OCPS Code of Student Conduct.  

Who governs the school?

The Town Commission is the sponsor and responsible for the School.  The Town Commission has a School Advisory Committee which oversees the general operations of the School and makes recommendations to the Town Commission.  

What makes Oakland Avenue Charter Schools different from other public schools?

Smaller schools – Maximum students on campus would be 536. 

Class size - We have 18 students per class in grades K-3 and 22 students per class in grades 4 & 5.
Mandatory uniforms 

20-30 service hours (volunteer) required for each family per year 

5-6 computers in every classroom 

On site ESE, ESOL and Guidance Teachers

Discipline Policy

Character Education
What are the student-teacher ratios?  

School enrollment capacity is 536.  Class size - We have a maximum of 22 students per class at grade levels 4-5 and 18 students per class at Kindergarten through 3rd grade. 

What are the requirements for teachers?

Teachers must meet all the same criteria as State-employed public school teachers. In order to be State-certified, they must complete the following:

Background Check 

Fingerprinting 

Drug test 

New Educators Program 

Teaching experience span (0-32 years) 

Guidance 

Special areas

What curriculum does the Charter school follow?

Charter schools have the right to select curriculum that will be the most effective for their student population. At Oakland Avenue Charter School, teachers incorporate The Sunshine State Standards (SSS), student-centered and activity-based instruction. For more information about the SSS go to http://www.firn.edu/doe/menu/sss.htm.  We follow the inclusion model approach to ESE. Character Education is also presented to students with theme-based activities at all levels.  

How is the school funded?

The State passes funding through the Orange County School District which monitors the Town’s Charter.  The District allocates funds on student enrollment called FTE.

Does the school provide any pre-kindergarten classes?  

The Town contracts with After School Programs to provide a Pre-K program.  
Does the school offer before and after school activities?  

OACS contracts with a company to provide Extended Day Services, both in the morning and afternoon. This program is an extension of the regular school day and provides safe supervision for children.  Information about the program can be obtained at the school office.
How can parents get involved?  

Oakland Avenue Charter School believes strongly in the importance of parent and community involvement in our school.   Parents and others may choose from among many avenues of involvement. They can take part in PTO, the School Volunteers program, or assist with lunch duty and much more. 

How does Oakland Avenue Charter School compare with schools within the District?  

When families ask this question, they usually want information about test scores. 

Studies indicate that there is much more to educational excellence than test scores. Indicators of excellence include community involvement, special programs, state and national recognition, etc. Families are encouraged to visit schools and ask about the programs and services that are important to them. 

How do I apply for admissions?

Please see the Application and Admissions Policy on our website www.oakavecs.com
For what grades are applications accepted?

Applications will be accepted ONLY for students entering grades K-5 next school year. Please see the Application and Admissions Policy. Students applying for kindergarten must be five (5) years old on or before September 1 of the school year they wish to enroll.

 May I submit more than one application for my child to increase my chances in the lottery?

You may submit only one application per child. Duplicate applications will be disregarded.

I have a child currently enrolled at the Charter school. Does that mean that his/her siblings are automatically accepted?

No. Please see the Application and Admissions Policy.

 If one child is accepted by the lottery, what happens to his/her siblings?

Please see the Application and Admissions Policy.

How long is the waiting list in effect?

Waiting lists are valid until exhausted. They roll over from year to year. New lists are compiled every year. For details, please see the Application and Admissions Policy.

How does my current wait list position impact the lottery results?

If your child is currently on the wait list, you need not re-apply. For details please see the Application and Admissions Policy.

If a child withdraws from the school can they re-enroll?

Once a student withdraws, his/her seat is filled from the waiting list. Students wishing to re-enroll must submit an application during the application period. Please see the Application and Admissions Policy.

Who is eligible for kindergarten?

Students who will be five (5) years old on or before September 1 will be admitted to kindergarten.

 Who is eligible for first grade?

Students who will be six (6) years old on or before September 1 and who have been enrolled in a public school

OR

Students who have completed kindergarten in a private school AND who are six (6) years old on or before September 1. A letter from the private school stating satisfactory completion of kindergarten must be presented at the time of registration.

What if my child attended school out-of-state/out-of-country?

Florida honors the entrance age of other states and countries, subject to FLDOE policies.
What are the service hour requirements of the Charter school?

Each family must contribute a minimum of 20 service (a.k.a. volunteer) hours and 30 hours if multiple children. 

2009-2010 School Calendar

Monday-Friday August 17, 18, 19, 20,21 

Pre Planning

Monday August 24 




First Day of School

Monday September 7




Student/Teacher Holiday

Friday October 16 




Student Holiday/Teacher Non Workday

Thursday October 29 




End of 1st Marking Period (47 days)

Friday October 30 
Student Holiday/Teacher Workday-Parent Conferences

Monday November 2 




Begin 2nd Marking Period

Monday November 23 



Student Holiday/Teacher Non Workday

Tuesday November 24 



Student Holiday/Teacher Non Workday

Wednesday November 25



Student Holiday/Teacher Non Workday

Thursday-Friday November 26-27
Thanksgiving Break Student/Teacher Holiday

December 21–January 1

 

Winter Break

Monday January 18 




Student/Teacher Holiday

Thursday January 21 




End of 2nd Marking Period (43 days)

Friday January 22 




Student Holiday/Teacher Workday

Monday January 25 




1st day, 2nd semester

Monday February 15 




Student/Teacher Holiday

Thursday March 25 




End of 3rd Marking Period (43 days)

Friday March 26 




Student Holiday/Teacher Workday

Monday-Friday March 29-April 2 


Spring Break

Monday April 5 




Begin 4th Marking Period

Monday May 31 




Student/Teacher Holiday

Wednesday June 9 




Last day of school

End of 4th Marking Period (47 days)

Thursday-Friday-Saturday June 10-12

Post Planning

FORMS

There are required forms that need to be completed and returned to school the first week of school.

Please review and discuss these forms with each child.  Then mark them off for your records. 
These forms will be included in the beginning of the school year packet.
	REVIEWED
	FORM
	PAGE

	
	Cover Sheet
	33

	
	Student-on-Student Sexual Harassment Policy & Drug and Weapons Policy
	34-36

	
	Contract of Attendance
	36

	
	Student Exemption Request 
	37

	
	Parental Consent 
	37

	
	Bus Riding Policy/Field Trip
	38

	
	Parent Contract  
	39

	
	Internet Usage Agreement  
	40

	
	Discipline Levels  
	41

	
	CHAMPS 
	42

	
	Student Data
	43

	
	Medical Information
	44

	
	Student Transportation
	45

	
	Student Race/Ethnicity
	46

	
	Chaperone/Volunteer 
	47-48


NOTE:  The original set of forms for parents to fill out and return will be included in the beginning of the school year packet.  These are for your records.
STUDENT NAME_______________________________          TEACHER______________________________________

OAKLAND AVENUE CHARTER SCHOOL
Student Forms

2009-2010

Please thoroughly review and discuss these forms with your student.  Complete the forms and sign where indicated.  

Return forms packet to your teacher TOMORROW. 

Please attach documentation where necessary. 

(Doctor’s instructions for prescriptions, allergy documentation, etc.)
FOR RETURNING STUDENTS YOU HAVE BEEN GIVEN AN OCPS CODE OF CONDUCT AND A FULL MANUAL.   TO SAVE COPY COSTS WE HAVE PLACED THESE ON THE SCHOOL WEB PAGE AT www.oakavecs.com
IF YOU WOULD LIKE TO RECEIVE A HARD COPY PLEASE INDICATE BELOW AND ONE WILL BE SENT HOME TO YOU.

ORANGE COUNTY PUBLIC SCHOOLS CODE OF CONDUCT       ________HARD COPY  
OAKLAND AVENUE CHARTER SCHOOL PARENT HANDBOOK   _______HARD COPY

OAKLAND AVENUE CHARTER SCHOOL Student-on-Student Sexual Harassment Policy 

POLICY STATEMENT
It is the policy of the Oakland Avenue Charter School that no student or teacher be subject to any form of harassment on the basis of sex. Student-on- student sexual harassment will not be tolerated at the Oakland Avenue Charter School The Charter School encourages all students and teacher to report any act of sexual harassment and all reports received will be expeditiously investigated and dealt with.  Oakland Avenue recognizes that sexual harassment in the schools can deny a student the ability to receive an adequate education and can serve to deny them educational resources which they would otherwise receive. 

THE REASON FOR THIS POLICY 

The Supreme Court's ruling in Davis v. Monroe County Bd. of Education makes clear that combating student-on-student sexual harassment in our school system is everyone's responsibility. A "kids will be kids" mentality is an unacceptable response to reports of sexual harassment because such an environment is counter-productive to the educational experience, in addition to being demeaning to the student who is the victim of such behavior. A learning environment, which strongly denounces and deals with student-on- student harassment, is an environment where students can strive towards their fullest potential. 

WHAT IS SEXUAL HARASSMENT? 

Sexual harassment is defined as sexual advances and other forms of oral, written or physical 

conduct of a sexual nature. Examples of sexual harassment include but are not limited to: 

1 Suggestive or obscene letters, notes, invitations, derogatory sexual comments, slurs, jokes, epithets, unwanted physical contact of a sexual nature, sexual molestation 01 assault, impeding or blocking movement, gestures, display or sexually suggestive objects, posters or cartoons; 

2. Continuing to express sexual interest after being informed that the interest is unwelcome; 

3.  Unwelcome solicitation or pressure for sexual activity; 

4. Intentional brushing against, patting or pinching of another's body. 

TYPES OF CONDUCT COVERED BY THIS POLICY 

Oakland Avenue Charter School recognizes that the wide range of possible sexual harassment, which a student can be subjected to, cannot be defined with precision. What is offensive contact or language to one student maybe unobjectionable to another, Nonetheless: 

1.  All students should be encouraged to report any act of sexual harassment of which they or any other student is a victim. This includes any offensive comments with a sexual innuendo, as well as any touching that the student finds objectionable. 

2.  All teachers and administrators must recognize that when sexual misconduct is occurring during school hours, on school grounds and in the classroom, the misconduct is taking place under an operation of the school itself. Because a school's control over its students is custodial, a school retains substantial control over the context in which harassment occurs. Thus, a school's officials must intervene when there is any activity that would reasonably be construed as sexual harassment. 

3.  Teachers and staff cannot be deliberately indifferent to reports of sexual harassment nor to how such reports should be dealt with, when the harasser is under the school's disciplinary authority. "Looking the other way" will not be tolerated at Oakland Avenue Charter School. 

4.  Dealing with perpetrators of sexual harassment does not mean that a school avoids liability under the law by expelling every student accused of misconduct involving sexual overtones. The Supreme Court's ruling in Davis makes clear that school administrators will continue to enjoy the flexibility they require in disciplinary decisions. Administrators will be deemed "deliberately indifferent" only where their response to alleged harassment or lack thereof is clearly unreasonable in light of the known circumstances. 

5.  Recognizing that at a young age, children are still learning how to appropriately deal with their peers, it is expected that some immature students will engage in simple acts of teasing and name calling-even where these comments target differences in gender. A school, however, is only liable for damages where the behavior is so severe, pervasive and objectively offensive that it denies its victims the equal access to education that applicable law was designed to protect. 

6.  In light of the inevitability of student misconduct in schools, while isolated acts of sexual harassment may occur, teachers and faculty must be aware of inappropriate language and behavior that will have a systemic, ongoing effect on educational programs or activities. 

7.  Any student reporting student-on-student sexual harassment should be taken seriously, Sexual harassment is not a "passing phase" that students just "go through." As sexual harassment can come in many different forms, so too can the ways in which a school official can handle the problem. This can take the form of a reprimand, having the two students in question separated, removing the perpetrator of the harassment from the classroom for temporary or permanent punishment, sending the perpetrator to the appropriate school administrative officials, as well as notifying the appropriate law enforcement authorities." 

PROCEDURES FOR REPORTING SEXUAL HARASSMENT 

1.  Teachers are the first lines of defense in combating student-on-student sexual harassment in the classroom. Therefore, all teachers must encourage students who feel they are being sexually harassed as part of ongoing, pervasive conduct by another student, to report such activities directly to them. 

2.  Any teacher or school administrator who receives written or oral notice from a student that they are being sexually harassed shall immediately document the claim in written form, and submit a brief report delineating the encounter to the school principal or his or her designee, who will in turn give this to the Town Manager. Isolated incidents of sexual harassment that do not reasonably appear to be part of a continuing or ongoing nature should be dealt with through an appropriate course of classroom discipline. 

3.  Upon receipt of any written report of student-on-student sexual harassment, the school principal shall order a timely comprehensive investigation to be conducted by three individuals. These individuals will include the teacher who submitted said report, one (1) school administrative designee, and another teacher selected by the principal at random from among the school faculty (hereinafter, the "investigating committee"). A "timely manner" shall be defined as being within fourteen calendar days of the receipt of any sexual harassment complaint. These three individuals will investigate as a committee, calling any and all necessary parties who may have information regarding the alleged sexual harassment. All proceedings before the committee shall be tape-recorded or videotaped. The parents or guardians of the students involved in the harassment claim shall be notified. The identity of all witnesses shall be kept confidential by the investigating committee. 

4.  The right to confidentiality of the student complaining of sexual harassment and the alleged perpetrator shall be protected pursuant to applicable Federal and State guidelines. 

5.  Retaliatory, intimidating, belittling or coercive acts against any student because said student has reported an incident of student-on-student sexual harassment, testified, assisted or participated in any manner in an investigation shall be prohibited and will be considered a violation of this policy and grounds for a separate complaint and investigation. 

6. The investigating committee will decide by majority vote whether reasonable grounds exist to support the reported allegations of sexual harassment, and the committee will provide the .principal with a written report that will include a summary of the investigation conducted, and a recommendation to the principal whether a violation of the policy has occurred. 

7.  Should it be found that the alleged student perpetrator has, in fact, engaged in sexual harassment, then the principal shall take such disciplinary action as will reasonably insure that such prohibited behavior will not occur in the future. Such disciplinary action includes but is not limited to a reprimand and warning, detention, suspension, expulsion or any other disciplinary measure deemed appropriate. Simultaneous with any disciplinary action, the principal will prepare a written statement of facts stating the disciplinary action to be taken. 

8. Any parent or guardian seeking an appeal may request that the principal reconsider his or her decision. Any such reconsideration must be requested in writing within five (5) days of the principal's ruling, stating the specific reasons why reconsideration is warranted. The request is to be submitted to the Town Manager at PO Box 98 Oakland, FL  34760.  The Town Manager will review the written request and request any additional information or testimony deemed necessary. Based upon all information considered; the Town Manager shall make a final decision regarding the allegations of sexual harassment and the disciplinary action to be taken. 

OAKLAND AVENUE CHARTER SCHOOL DRUG and Weapons Policy 

The following infractions of the school rules may result in removal from Oakland Avenue Charter School with a one-year expulsion. 

False alarms 





Bomb threats 

Threats to kill another student/staff member 

Possession/Distribution of drugs 

Possession/use of a weapon (anything used as a weapon such as a gun or knife.) 

As a result of the Zero Tolerance School Policy ~ the minimum disciplinary action for threatening to harm another student or staff member (using such words as: Shoot, kill etc.) threatening to use weapons or threatening to retaliate will be an automatic ten (10) school days external suspension, 

OAKLAND AVENUE CHARTER SCHOOL Student-on-Student Sexual Harassment Policy and DRUG AND Weapons PolicY 2009-2010 SCHOOL YEAR
As a condition of my child's attendance at the Oakland Avenue Charter School I acknowledge 

that I have read the STUDENT-ON STUDENT SEXUAL HARASSMENT POLICY and DRUG AND WEAPONS POLICY and have returned a signed copy to the Oakland Avenue Charter School Within (10) days of its receipt. I understand that my child will not be able to enroll for the following academic year unless this is signed and returned to the school

I understand that this signed document will become a permanent part of the Student's records. 

________________________________

_____________________________________

Student's name 
(Please Print)


Parent/Guardian Name (Please Print)

________________________________

_________________________________

Signature




Signature

Teacher's Signature_________________________________________
Date_________
Oakland Avenue Charter School Contract of Attendance

Legislation requires students be in attendance for at least 90% of the days class is offered, and provide a written excuse from the parent/guardian or doctor for any absence. Therefore, of the 177 days of instruction, a student may miss a maximum of 18 days. If a student exceeds 18 absences, the parent/guardian and child are subject to prosecution and credit for the school year may be denied. If at any time a student’s attendance drops below 90%, the school will notify the parent/ guardian of the need for immediate improvement, as well as review the possible consequences of violation of the law. If a student’s absences exceed the legal limit of 18 absences, the school will notify the parent/guardian of the appeal process, which shall require an on-campus hearing that the parent/guardian is requested to attend. At that hearing, the Attendance Committee will consider extenuating circumstances and render a decision.

The Committee may decide that:

1. The student is eligible for credit;


2. The student is eligible for credit with stipulations;

3. The student is ineligible for credit;


4. The case will be referred to the Justice of the Peace Court.

The signature below indicates that you as a parent/guardian are informed of our attendance requirements and procedures for addressing attendance violations.
________________________________

_____________________________________

Student's name 
(Please Print)



Parent/Guardian Name (Please Print)
________________________________

_________________________________

Signature





Signature
Teacher's Signature_________________________________________    Date __________
OAKLAND AVENUE STUDENT EXEMPTION REQUEST FORM for SCHOOL YEAR 2009-2010
Oakland Avenue Charter School likes to include celebration as part of its school atmosphere and enhancing self esteem.  We do realize that you may NOT wish to have your child participate in some events.  Please complete this form and indicate your preference.

Child’s Name ___________________________ Classroom #________ Teacher_____________________

Please X all items you wish your child NOT TO PARTICIPATE IN

_____ 1.
Standing and reciting the Pledge of Allegiance (Child to remain quietly seated in classroom)

_____ 2.
Child to be fully exempt and be supervised in the Media Center during the Pledge.

_____ 3.
Fall festival activities and parties

_____ 4.
Winter festivals activities and parties

_____ 5.
Spring festivals activities and parties

_____ 6.
Child to be fully exempt from checked off activities and be supervised in the Media Center.

_____ 7. 
Having my child photographed for use in public relations, web page or display ads.

_____ 8.
Celebrating birthdays (we like to announce birthdays and sometimes parents bring in treats for the class)

_____ 9.
Other:  Please identify for us

__________________________________________________________________________________________________________________________________________________________________________________________________
______

My child may participate in all events

________________________________

________________________________

____________

Parent/Guardian (Please Print)


Parent/Guardian Signature


Date
OAKLAND AVENUE CHARTER SCHOOL Parental Consent Form

Child’s Name: ______________________________

Room # _________________

In an effort to promote Oakland Avenue Charter School will produce both video and World Wide Web Internet publications for viewing by the general public.  In addition, Oakland Avenue Charter School may also use the written news media as a means to showcase the division.  Efforts will be made to capture the daily and extra-curricular activities of the schools as well as scholastic and sporting competitions.  Children will not be identified by name, unless your written approval is granted.  The angle of the camera will vary.  This means that your child(ren), if photographed, may be viewed from the front, back or side.  The proximity of the child to the photographer may be either at a distance or up close.  Children may also be photographed alone or in a group setting.

Some parents, for varying reasons, may prefer that their child (ren) not be included in these publications.  These reasons may include, but are not limited to: Custody controversies, witness protection programs or other safety issues which may be threatened by the presence of a child’s image in a publication. Parents may also simply not want their child (ren) to participate for personal reasons.

Before a child may be photographed, he/she must have parental consent.  By signing below, you are authorizing the Oakland Avenue Charter School to include your child’s image in a newspaper article, video, a television broadcast, or a World Wide Web publication.  Note:  Every child who returns a consent form is not guaranteed inclusion in the publications.  However, no child will be considered without written parental consent.  Participation is purely voluntary and has no bearing on the education of your child (ren).  The wishes of parents will be respected and upheld.  It is requested that you sign this form below denoting either your approval or denial of your child (ren) to be included in either a newspaper article, a video, a television broadcast or a World Wide Web publication.

Approval  ________

Denial
__________

__________________________________
_________________________
      ___________

Parent/Guardian (Please Print)
      

Signature


       Date


FIELD TRIP Bus Rider Rules and Agreement

It is a privilege for students to ride a chartered buses and the responsibility of both the driver and students to do everything possible to make the ride safe. The right of a student to ride a bus is contingent upon their continuous observance of safety rules, established regulations, and acceptable behavior. 

The following rules of conduct are to be observed by students who ride buses: 

Classroom behavior and noise level is the acceptable behavior on a bus. The driver is in full charge of the bus and students. The driver has the right to assign seats to meet the needs of the majority of passengers. Students are responsible for the area in which they sit. Any damage inflicted to the bus will be paid for by the student(s) responsible and billed to their parent(s)/guardian(s). 

Students must use only the front door to enter and exit the bus except in an emergency. Tampering with emergency doors, windows or equipment is prohibited. Students must sit in the seats facing forward. Students must not block the aisles or stairwells; these areas are to remain clear in case of emergency. To prevent possible injury, students are not allowed to move around while the bus is in motion.  Harassment, aggressive behavior, bullying, or discriminatory/abusive language or conduct towards the driver or other persons, on or off the bus, is unsafe and prohibited.  Possession of weapons such as knives, guns, chains or any other dangerous item(s) including laser pointers that can inflict injury are strictly prohibited and illegal.  Throwing, spitting, kicking, or shooting items inside the bus or out the windows is hazardous and prohibited.  Smoking or chewing tobacco and possession of alcohol or illegal drugs while on the bus is illegal.  Use of flame or spark producing devices, including but not limited to matches, lighters, etc., is prohibited.  To prevent injury to students and others, no body part or other object may be extended out a bus window.  Students are expected to be absolutely quiet at all railroad crossings to allow the driver full concentration to correct procedures and hazards. 

Students who behave inappropriately and do not follow bus rules are subject to discipline up to and including suspension from all bus riding privileges.  Misconduct citation forms may be used to ensure proper communication between the parents, students, school personnel and the bus driver. This form must contain the student's name, school, route number, date, the driver's name, and a written description of the act of misconduct.  

School policy does not allow a student to be removed from a bus en route to or from any point, including during a field trip. Additionally all fees must be current to attend trips, students not current, who present themselves at a  bus will be denied and will remain at school an attend classes.  

This policy and consequences were discussed and I understand all of the statements above. 
________________________________


_____________________________________

Student's name 
(Please Print)



Parent/Guardian Name (Please Print)

________________________________


_________________________________     __________
Signature





Signature



       Date


Teacher's Signature_________________________________________
   Date ________

OAKLAND AVENUE CHARTER SCHOOL PARENT/GUARDIAN CONTRACT 

The parent {s)/guardian(s) of _____________________________  Room #_______have read and agreed to abide by the following: 

Whereas, the undersigned parent(s)/guardian(s) has made a personal decision to enroll my/our child(ren) at the Oakland Avenue Charter School in order to provide my/our child with a unique educational opportunity; 

Whereas. My/our desire and decision to enroll my/our child at the Oakland Avenue Charter School is based upon my/our desire to become an active partner in the education of my/our child; and 

Whereas, I recognize that the Oakland Avenue Charter School is a public charter school of choice not entitlement; 

Now therefore, In consideration of the foregoing; 

As a parent/guardian of a student at the Oakland Avenue Charter School, my/our commitment is to abide by the following rules and regulations adopted by the Town Commission: 

A.  To recognize and embrace my/our role as having primary responsibility for the education of my/our child. 

B.  To attend all conferences scheduled with any member of the Oakland Avenue Charter School staff. 

C. Each school year (per family), to participate in the Parent/Guardian Volunteer Program, including 20 hours for one (1) child and 30 hours for two (2) or more children, in a capacity that is sensitive to the needs of the school. Up to 10 hours can be purchased equaling $100.00
D. To provide transportation to and from school for my/our child. If I am either early drop off or late picking up my/our child I understand that I will be charged for after-school care at whatever rate is in existence at that time. If my/our child is continually tardy, I understand that for the benefit of my/our child's education, he/she may be required to attend a school that is more accessible for my/our child. 

E. To purchase uniforms for my/our child and ensure that my/our child abides by the dress code of the Oakland Avenue Charter School, which includes regulation backpacks. 

F.  To supply a healthy lunch and a snack, either brown bagged or purchased at the Oakland Avenue Charter School, each day for my/our child. If purchased I agree to pay the established rate in existence at that time.

G. To be responsible for timely payment of fees accrued to my/our account at the Oakland Avenue Charter School. 

H. To encourage my/our child to abide by the Orange County Public School Code of Conduct. 

I.  To agree to willingly withdraw my/our child from Oakland Avenue Charier School should my/our child's behavior at the school yield more than three (3) suspensions or a total of five (5) days suspended. The principal's ruling is final on all suspensions in accordance with Orange County Public School Student Code of' Conduct, 

J.  To willingly withdraw my/our child from Oakland Avenue Charter School should my/our child have more than ten (10) unexcused absences in a semester. 

K. To agree to have any testing done for my/our child that the teacher/administrators feel is necessary to my/our child's learning and/or well being. 

L. To agree to keep my/our child out of school when he/she is sick with the flu, fever, lice, or contagious illnesses. 

M. To agree to keep my/our child in school for the entire school day, except for medical appointments. 

N. In order to enhance my/our child's academic growth, I agree to do the following: 

a. To read and use information sent home by the school to keep parents informed of the academic topics to be introduced and studied in the classroom. Parents are responsible for signing and returning items that needs a response or verification. 

b. To provide a suitable time and place within the home for homework. 

c. To assist my/our child in obtaining and regularly using a library card at a Public library and encourage thirty (30) minutes of reading daily. 

d. To limit television and video games during the week and allow for more time for reading, studying, and family time. 

e. To check and sign my/our child's agenda nightly. 

f. To encourage my/our child to research his or her academic level with deep commitment and enthusiasm for learning. 

g. To return this document to the school. Neglecting to do so would result with your child being withdrawn. 
I (we) understand that not fulfilling my/our contractual obligations to the Oakland Avenue Charter School and to my/our child, will result in my/our child being suspended or withdrawn and referred to a traditional public school or private school of the parent's choice as approved by the Oakland Avenue Charter School Town Commission. 

Print Name of Parent/Guardian ________________________Signature_____________________________Date_________

Print Name of Parent/Guardian ________________________Signature_____________________________Date_________

Print Name of Parent/Guardian ________________________Signature_____________________________Date_________

Acknowledged by: __________________________________Date___________________

Oakland Avenue Charter School   Internet Usage Policy

Students are responsible for proper behavior on school computer networks just as they are in a classroom.  General school rules for behavior and communication apply.  The network is provided for students to conduct research and to practice skills/concepts.  Access is a privilege not a right.  Access entails responsibility; each individual user of the school computer networks is responsible for his/her behavior and communications over those networks.

Network storage areas may be reviewed by network personnel and school administrators.  This includes reviewing files and communication in order to maintain system integrity and to insure that the system is being used responsibly.  Users should not expect that files stored on school servers are private.  The school has the right to check all computers in order to determine who has accessed sites and what material was viewed.  During school hours, teachers will guide the students toward appropriate materials and websites.  School staff will act as a guide, but cannot be a full time guaranty.

The following are not permitted:

· Sending or displaying offensive messages or pictures.  Offensive is anything which is or could be perceived as violent, pornographic or otherwise offensive to a reasonable person

· Using obscene language

· Harassing, insulting, or attacking others

· Damaging computers, computer systems or computer networks

· Violating copyright laws

· Using others’ passwords

· Trespassing in others’ folders, work or files

· Intentionally wasting limited resources

· Employing the network for commercial purposes

Sanctions

· Violations may result in a loss of access

· Additional disciplinary action may be determined in line with existing practice regarding any inappropriate language or behavior, in accordance with the policy stated in the student handbook and the Student Code of Conduct

· Students/parents may be responsible for paying for the repair of damaged files, programs, and/or equipment caused by the misuse

· When applicable, law enforcement agencies may be involved

Oakland Avenue Charter School has come up with a “Zero Tolerance” policy regarding students’ inappropriate internet searches and use.  This policy is to protect the students.  The policy uses categories set up by Orange County Public Schools to deem what is considered an inappropriate website for educational use.  If your student(s) have been found attempting to access a website that falls within the following categories, he/she will receive up to three days Out-of-School Suspension.  
The categories are listed on the following page.
______________________

_____________________

__________

Student Name (please print)

Parent/Guardian Name (please print)
Date
______________________

_____________________

__________

Student Signature


Parent/Guardian Signature

Date 
Teacher's Signature_________________________________________
Date_________
Oakland Avenue Charter School - Discipline

We believe that learning takes place in an orderly environment.  It is our goal to establish and maintain an orderly environment in which instruction is effective and learning is facilitated.  Our policy is to use strategies that will promote the development of self-regulation and foster acceptance of responsibility for behavior.


The Code of Student Conduct has four levels of infractions.  Level I infractions are the least serious and will be dealt with by imposing less severe consequences than Level IV infractions.  A Level IV infraction is grounds for a mandatory 10-day suspension and a consideration for expulsion.
Infractions

	Level I
	Level 2
	Level 3
	Level IV

	Cheating
	Fighting/Minor in Nature
	Battery
	Drugs/Alcohol/Distribution/ Selling / Being Under the Influence of Drugs/Alcohol

	Disorderly Conduct
	Vandalism (under $100)
	Fighting/Serious in Nature
	Arson

	Disrespect for Others
	 Insubordination/Open Defiance
	Vandalism ($100-$1000)
	Assault/Battery/Employees or Students

	Class Disruption
	Gambling
	Breaking and Entering
	Bomb Threats/Explosives

	Dress Code Violation
	Intimidation/Threats
	Extortion/Threats
	False Fire Alarm

	Failure to Report to Detention
	 Misconduct on School Bus
	Firecrackers/Fireworks
	Theft/Robbery (over $300) Vandalism (over $1000)                

	False/Misleading Information
	Stealing (under $50)
	Gross Insubordination Open Defiance
	Sexual Offenses/Sexual Battery/Sexual Harassment

	Profanity
	Repeated Misconduct of a Less Serious Nature
	Illegal Organizations
	Inciting/Leading/Participating in Major Disruption

	Tardiness
	Forgery
	Stealing (over $10)
	Violation of Early Re-entry Program

	Misconduct on School Bus
	Other Misconduct
	Disrespect
	Repeated Misconduct of a Serious Nature

	Bullying
	Disrespect
	Possession of Contraband
	Firearms or Other Weapons

	Other Misconduct
	Unauthorized Assembly, Publications, etc.
	Other Serious Misconduct
	Other Serious Misconduct

	Insubordination
	Bullying
	 
	Motor Vehicle Theft


Possible Consequences
	Parent Contact
	Parent Contact
	Parent Contact
	Parent Contact (mandatory)

	Counseling and Direction
	Behavior Contract
	Behavior Contract
	Mandatory 10 Day Suspension

	Verbal Reprimand
	Detention
	Return of Property
	1-10 Day Suspension (Elementary)

	Withdrawal of Privileges
	Confiscation of Contraband
	Suspension from Bus    (1-10 Days)
	Referral to Alternative School

	Return of Property
	Return of Property
	Removal from Extra-Curricular Activities
	Referral to Substance Abuse Program

	Payment for Damages
	Payment for Damages
	Referral to Treatment Program
	Referral to an Appropriate Agency (mand. for arson)

	Detention
	Suspension from Bus    (1-10 Days)
	Expulsion from Bus
	Probation Plan or Expulsion (Elementary)


CHAMPS
Behavior Management Program

2009 - 2010
	Color Level
	Behavior
	Suggested Action

	BLUE (Champ)
	Exemplary Student

Behavior

(Blue Ribbon Champions)
	(Teacher Reward System)

	YELLOW
	Beyond Model Behavior
	(Teacher Reward System)

	WHITE
	Above Model Behavior
	(Teacher Reward System)

	GREEN

(Start)
	Model Behavior
	(Warning)

	PINK
	First Infraction
	Time out &

Parent Contact

	PURPLE
	Second Infraction
	Team Detention

(during lunch or after school)

	RED
	Third Infraction
	Referral to Office





We believe that good student behavior will lead to high academic achievement, and so our school has a positive and proactive approach to classroom management.  School-wide we use the CHAMPS behavioral management program, which teaches procedures and teacher expectations.  Each of our teachers has a list of his/her class rules, procedures, and the school-wide plan for consequences posted in classrooms (see above).  Each day students begin on the “Green” level, which indicates good (model) behavior.  Throughout the day as students exhibit behavior that is less than or above the model behavior, a change of color will be made on classroom charts.

At the end of the day, all children whose cards are still showing Green, White, or Yellow will receive a teacher determined incentive.  Students that earn their way to the “Blue Champion” level will be recognized on both the classroom and school level.

OAKLAND AVENUE CHARTER SCHOOL

STUDENT DATA 2009-2010
PLEASE PRINT AND ANSWER ALL QUESTIONS BELOW:  (Please use ball point pen)

Student’s full legal name:  _______________________________________________________________________

                                           Last/First/Middle

Parent’s legal name:
___________________________________

____________________________________

                                           Father





Mother

Student lives with:  (circle)     Parents      Father       Mother    
 Other (explain) ______________________________

Phone Number preferred for automated Connect-Ed phone messages:  _____________________________

Residential Address: _______________________________________________________________________________________

Mailing Address: __________________________________________________________________________________________

Father’s Employer’s Name: __________________________________________________________________________________

Father’s Phone (Include area code) (Home) ___________________ (Work) ____________________ (Cell) __________________

Mother’s Employer’s Name: _________________________________________________________________________________                  

Mother’s Phone (Include area code) (Home) ___________________ (Work) ____________________ (Cell) __________________

Guardian’s Name:  _________________________________
 Guardian’s Employer: ____________________________________

Guardian’s Phone (Include area code) (Home) ___________________ (Work) ____________________ (Cell) ________________

Name of sibling(s) at this school   ___________________________________________________________________________

                                                        Name(s) – Grade(s)

How does student most frequently get home? (Circle)      Car Rider          Walk/Bike         Bus         After Care

PARENT/GUARDIAN SIGNATURE: _______________________________________________          Date:___________

PARENT/GUARDIAN (PRINT NAME): _____________________________________________

Parent/Guardian verifies that the information provided is true and correct, and understands that Oakland Avenue Charter School

will rely upon this information as true and correct.  Parent/Guardian acknowledges that there are legal penalties, including possible criminal penalties, for intentionally providing false information to Oakland Avenue Charter School.

OAKLAND AVENUE CHARTER SCHOOL

STUDENT MEDICAL AUTHORIZATION 2009-2010
PLEASE PRINT AND ANSWER ALL QUESTIONS BELOW:  (Please use ball point pen)

STUDENT NAME: ________________________________        TEACHER:_____________________________________

If emergency treatment is required, emergency care will be coordinated through the local emergency system (911).  

If non-emergency treatment is required, parent/guardian will be contacted.  

Mother Name:_________________________ Home_______________
Work__________________Cell_________________

Father Name:__________________________ Home_______________
Work__________________Cell_________________

Emergency Contacts:

Name:______________________________
Relationship:_________________
Phone:_____________________________

Name:______________________________
Relationship:_________________
Phone:_____________________________

In the event reasonable attempts to contract parents/guardian or the above mentioned are unsuccessful, I hereby give my consent for the administration of any treatment deemed necessary by my preferred doctor(s) or if not available, any other licensed physician and the transfer of my child to my preferred hospital or any hospital reasonably accessible.

PREFERRED DOCTOR(S)/HOSPITAL:

Doctor Name: ________________________________  
  Phone:_______________________

Dentist Name:  _______________________________
  Phone:_______________________

Hospital Name: _______________________________
  Phone:_______________________

MEDICAL FACTS:
Does the student have any medical conditions? (circle) Yes   No  

If yes, please explain__________________________________________________________________________________

Does the student have any allergies to food, insects, other? (circle)  Yes   No   
(If food allergy, physician’s note must be on file in Nurse’s office and in the lunchroom.)

If yes, please explain: _________________________________________________________________________________

If your child has an allergy, please explain the child’s reaction and what action is necessary to prevent or reverse the reaction: 

____________________________________________________________________________________________________
For headache or minor illness, may student take (if available)?  (Circle)  Aspirin substitute:  Yes    No     Mylanta:   Yes    No

List facts concerning your child’s medical history, including allergies, physical limitations, special needs, medications being taken and/or any physical impairment to which a physician should be alerted: _________________________________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________

PRESCRIPTION MEDICATIONS:  If dosed in school, doctor’s instructions must be on file with School Nurse and medication must be in original pharmacy bottle with child’s name and dispensing information. ___________________________________

___________________________________________________________________________________________________________

I hereby give my consent for my child to participate in the School Health Services Program.  This means my child may receive a health appraisal at the school, which may include vision, hearing, or scoliosis screenings, height and weight measurements, as well as first aid.  Parent/Guardian verifies that the information provided is true and correct, and understands that Oakland Avenue Charter School will rely upon this information as true and correct.  Parent/Guardian acknowledges that there are legal penalties, including possible criminal penalties, for intentionally providing false information to Oakland Avenue Charter School.

PARENT/GUARDIAN SIGNATURE: _________________________________________               Date: _______________
OAKLAND AVENUE CHARTER SCHOOL

STUDENT TRANSPORTATION INFORMATION

2009-2010

Please list the person(s) authorized to pickup your child. Your child will only be released to those person(s) listed below.  

Picture identification is required at time of pick-up.

Student Name: _______________________________________________ 

   
Teacher Name: ________________________________________________

Grade: ___________

Name & Grade of siblings at OACS:

___________________________________________________________________________________________

CONTACT INFORMATION:

Mother Name:_________________________ Home_______________
Work__________________Cell_________________

Father Name:__________________________ Home_______________
Work__________________Cell_________________

Guardian Name:________________________ Home_______________Work__________________Cell_________________

List of people authorized to pick-up student
Name:___________________________
Relationship:_______________
Phone:___________________________

Name:___________________________
Relationship:_______________
Phone:___________________________

Name:___________________________
Relationship:_______________
Phone:___________________________

Name:___________________________
Relationship:_______________
Phone:___________________________

Name:___________________________
Relationship:_______________
Phone:____________________________

If there are any questions regarding pick-up of a child, the office or teacher will call the parents to confirm who will 

be picking up the child.

Parents with special concerns please see front office.

____________________________

__________________________

_________________

Parent/Guardian Name (Print)


Signature



Date
OAKLAND AVENUE CHARTER SCHOOL

456 E Oakland Ave, Oakland, FL 34760
Tel: 407-877-2039    Fax: 407-877-6222

Dear Parent or Guardian: 
Every school district in Florida is required to report to the Florida Department of Education each year student data by race and ethnicity categories that are set by the federal government. The Department of Education does not report individual student data to the federal government but does report the total number of students in various categories in each school. These reports help us keep track of changes in student enrollments and ensure that all students receive the educational programs and services to which they are entitled. 
The federal government recently changed the reporting categories for student data. As a result, you have the opportunity to update the student data for your child. With the new reporting categories, you may now identify your child by ethnic group (either Hispanic/Latino or not Hispanic/Latino) and by one or more racial groups (American Indian/Alaska Native, Asian, Black/African-American, Native Hawaiian/Other Pacific Islander, White). 
Starting with the 2009-10 school year, all schools in Florida will report student data to the Department of Education using the new categories. Please complete the form below. For more information about the student data reporting categories for ethnicity and race, please contact Donna Bailey at 407-877-2039 ext. 1005.

Sincerely, 

Marcia Cason

Principal
Student Data Collection Form
Student’s name: _______________________________   Grade: ________    Student No.________________












          (office use only)
Please answer BOTH questions 1 and 2. 
1. Is your child Hispanic or Latino? (Please, mark only one.) 

􀂉 No, my child is not Hispanic or Latino 

􀂉 Yes, my child is Hispanic or Latino -- A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless of race. 

2. What is your child’s race? (Please, mark all that apply.) 
􀂉 American Indian or Alaska Native -- A person having origins in any of the original peoples of North and South America (including Central America) and who maintains tribal affiliation or community attachment. 

􀂉 Asian -- A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian subcontinent, e.g., Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam. 

􀂉 Black or African American -- A person having origins in any of the black racial groups of Africa. Terms such as “Haitian” or “Negro” can be used in addition to “Black or African American.” 

􀂉 Native Hawaiian or Other Pacific Islander -- A person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands. 

􀂉 White -- A person having origins in any of the original peoples of Europe, the Middle East, or North Africa. 
Parent/Guardian Signature: _________________________________     Date: ______
OAKLAND AVE. CHARTER SCHOOL PO BOX 949, 456 East Oakland Avenue, Oakland, FL 34760 407-877-2039 


Chaperone Application 2009-2010
This form will only be collected one time at the beginning of the year.  
If you want to be considered it must be submitted during the first week of school.

To become and Oakland Avenue Charter Schools volunteer, a criminal history check may be conducted.  A prior criminal record may or may not result in your disqualifications for volunteering, but a failure to disclose your record on the application WILL disqualify you from volunteering.

PLEASE PRINT ALL INFORMATION MUST BE COMPLETED AND SIGNATURE IS REQUIRED


__________________________________________________________________________________



Last, 


First, 



Middle Name:




E-mail Address: _______________________________________________________________________




Home Phone #:_______________________________________________________________________




____________________________________________________________________________________

Mailing Address: (P.O. Box/Street, City, State, Zip)




____________________________________________________________________________________

Physical Address: (Street, City, State, Zip)




____________________________________________________________________________________

Work Phone #:


Employer:

DOB (mm/dd/yyyy)
__________

Gender/Sex   _____M     ______F

Driver's License #:_______________________________________________________________________




S.S. #: ________________________________________________________________________________




"Passport/Visa ID #:  (If not a U.S. Citizen)"____________________________________________________

In Florida the entire arrest record is revealed to school districts by the Florida Department of Law Enforcement and/or FBI, including "sealed" or "expunged records," and military court proceedings.  (Factors such as age at the time of the offense, type of offense, remoteness of the offense in time and rehabilitation will be considered when determining the suitability for volunteering.) FLORIDA LAWREQUIRES THAT YOU MUST DISCLOSE this information even if you have been told differently by a lawyer, judge or other third party or law enforcement individuals.  All criminal history must be provided regardless of the number of years since the arrest.

____YES ____ NO Safety 1 - Have you ever been convicted or found guilty as a juvenile and/or and adult of a felony offense? (DUI and DWI convictions must be reported)  

____YES ____ NO Safety 1a - Have you ever been convicted or found guilty (as a juvenile and/or an adult) of a misdemeanor?

(DUI and DWI convictions must be reported)

____YES ____ NO Safety 1b - Have you been convicted or found guilty (as a juvenile and/or an adult) of an offense but
                                                   you are not sure if the level is a misdemeanor or felony?

____YES ____ NO Safety 1c - Have you ever (as a juvenile and/or an adult) at any time been confirmed as a child abuser
            by any agency?

____YES ____ NO Safety 2 - Have you been arrested within the past year?

____YES ____ NO Safety 3 - Are you currently on probation?

____YES ____ NO Safety 4 - Have you ever entered a nolo contendre or no contest plea in a criminal proceeding?

____YES ____ NO Safety 5 - Have you ever had a criminal record sealed or expunged?
Complete form on reverse side
____YES ____ NO Safety 6 - Have you ever (as a juvenile and/or an adult) had adjudication withheld in a criminal felony 
                                                offense?

____YES ____ NO Safety 6a - Have you ever (as a juvenile and/or an adult) had adjudication withheld in a criminal  

                                                 misdemeanor offense?
____YES ____ NO Safety 7 - Are there any felony or misdemeanor charges currently pending against you?

____YES ____ NO Safety 8 - Have you ever been imprisoned or jailed?

____YES ____ NO Safety 9 - Have you ever been convicted in a military court proceeding?

____YES ____ NO Safety 10 - Have you ever (as a juvenile and/or an adult) at any time been enrolled in a pretrial diversion/pretrial intervention program, teen or drug court program, or juvenile program?  (Please be advised that your response to this questions includes the requirement to list participation in any Court ordered, approved or authorized program, or participation in any other alternative program for violation of any law, including but not limited to Teen or Drug Court or juvenile program.

____YES ____ NO Safety 10a - Do you currently have a court ordered injunction filed against you?

____YES ____ NO Safety 11 - Have you ever paid a fine? (Other than a non-criminal traffic ticket or library fine)

____YES ____ NO Safety 12 - Have you ever had a teaching certificate revoked, put on probation, or disciplined?

____YES ____ NO Safety 13 - Have you ever been disciplined as an educator?

____YES ____ NO Safety 14 - Have you ever had a criminal offense occur outside the state of Florida?

If answer is "Yes" to any of the above safety questions, please provide information below (if additional space is needed, attach a separate sheet to this application:




Date (mm/yyyy)

City, County, State, Country


______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

If answer is "Yes" to any of the above safety questions, attach court documents, police report and a detailed letter of explanation

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

I understand that I am offering my services to Oakland Avenue Charter Schools without compensation.  Once I become and OACS volunteer, I agree to abide by all Town of Oakland rules, regulations and policies either published or in effect by usage and all rules, regulations and laws of the State of Florida as may be required by Florida Statues and the Florida State Board of Education.  My signature below certifies that I agree to the above provisions and have reviewed the criminal offense statement and have provided correct information.
Applicant's Signature ___________________________________________ DATE_________________________
OACS PARENT MANUAL
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